Organizing MIT Year 2 files
1. Certification file review worksheet.

2. Institutional Teaching Application form

3. Character and Fitness form (followed by any clearance letter and documentation if found)

4. Fingerprint Clearance date sheet

5. Dean’s affidavit

6. Accept packet: staple accept letter, application to MIT, MIT control sheet, endorsement worksheets together

7. Filemaker summary sheet showing WEST-B score

8. Praxis Test Scores

9. Pedagogy Assessment

10. MIT transcripts – paperclip together with winter 2009 on top, then fall 2007, then year 1

11. Academic prep page followed by remaining transcripts – paperclip together

12. Student teaching forms if any

13. Intern or substitute teaching permits/applications and documents if any

14. permission to use photo, and confidentiality oath forms

Anything else such as MIT candidate review forms, resume, application essays, paperclip together and put in separate box

