



Step 1: Create an Account:
1. Go to: https://eds.ospi.k12.wa.us 
1. Click “Create an Account” tab 
Username: Must be valid email address 
Password: Passwords must be at least 8 characters long, contain at least: one uppercase letter, one lowercase letter, one number, and one symbol. 
1. To Complete Profile Information (you can leave the certification field blank) – Click Submit 
1. You will be prompted to “Request Application Roles” select the “Not Now” button to continue to EDS 
1. Wait an hour before you complete the remaining steps:
1. Go to the EDS website, https://eds.ospi.k12.wa.us
1. Login 
1. Select “My Applications” 
1. Then select “E-Certification”
1. You will be prompted to confirm/enter your demographic information

Step 2: Complete Education History and Work Experience
1. Go to home page  My Credentials  Educator Education History 
1. Select “Click Here to Add Education History”
1. Input your education history to the best of your knowledge, you can estimate dates and credit hours.  The system does not recognize future dates so only include education you have already completed.  
1. Once you have completed your education history select “work history” under the Educator tab
1. Professional Education Experience is paid experience you have completed in a school district (i.e. paraprofessional, coach, bus driver).  If you have professional education experience select “Click Here to Add Professional Education Experience”
1. Other Employment Experience should include non-education paid jobs.  Include the last two jobs you have held.  
1. Again, you can use estimated dates and total number of hours worked.  Do not spend a lot of time on this.  If additional information is needed you will be contacted by the Office of the Superintendent of Public Instruction.

Step 3: Apply Pre-Residency Certificate
1. From your home screen select “Apply for a Washington Credential Here”
1. Select “Apply for Credential” by the Pre-Residency Certificate Clearance”
1. Step 3 will ask you if your employment history is correct.  Make sure you select “yes” otherwise you will be kicked out of the wizard and you will have to start over.  If the information is not correct once you complete your Pre-Residency Certificate Clearance Process you can return to the Educator tab and edit the information.
1. Step 6 – do NOT select the box that says, “I am completing a teacher preparation program from an out-of-state college/university.”  Instead, select The Evergreen State Collegefrom the drop down menu.
1. [bookmark: _GoBack]Follow the directions and complete all of the steps required in the wizard. Pay fee with credit card.

