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Upward Bound
Academic Year 2007-08
Position:  Academic Tutor                     


Rate of pay:    $10.00 hr.

$11.00 hr. w/ 1 yr exp. tutoring 

                  for Upward Bound            
Position Description:

Upward Bound is a federally funded program designed to help first generation/low income high school students to graduate and succeed at a post-secondary education. Upward Bound at TESC serves students from seven high schools in Lacey, Tacoma, and Puyallup, Washington. Tutors are integral members of our team and assist student’s with their academic and social needs. Tutors provide after school tutoring and mentoring services for participants at target high schools and on fieldtrips. Tutoring sessions are held 2-4 times a week in groups and/or on a one-to-one basis.

Responsibilities and Duties:

This position reports to the Academic Advisor and works collaboratively with other program staff, students, school officials, and the local communities. This position primarily function to provide direct tutoring and mentoring services to program participants. Provide academic, career and mentoring support. Assist program participants to understand and contexualize material, complete assignments and prepare for tests. Assist participants with college- and work-readiness, including time management, study skills, testing, and application processes.  Maintain and document accurate, detailed records of all student contact. Participate in program activities and events. Attend required tutoring training and meetings. Communicate all issues and concerns pertaining to students(s) to permanent program staff.  Convey with program students, staff and the community regarding program information event, and activities.

Additional Duties: 

· Provide group and one-on-one tutoring sessions 2-4 times a week.

· Maintain weekly contact log on each student (s) & submit twice a month

· Maintain record of hours worked & submit twice a month.

· Assist Upward Bound with chaperone duties on special program events & activities
· Be a positive role model to Upward Bound participants
· Mentor Upward Bound students
Qualifications: 

· Minimum of two years of successful study at the college level.

· Ability to work with students from a variety of cultural, racial, socio/ethnic backgrounds.

· Reliable transportation, proof of insurance, and a current valid drivers license. 

· Demonstrate competence in one or more of the following subjects:
· English Grammar, Composition, Research Writing and American Literature


· Basic Math, Pre-Algebra, Algebra, Advanced Algebra/Trigonometry, Geometry, Integrated I,II &III Pre-Calculus and Calculus

· Social Studies

· Physics, Biology, Chemistry 

· History

· Foreign Language

(*See Back for Application Process*)

Application Process:

Upward Bound will be hiring approximately 10 tutors.  Review of applications will begin October 10, 2007.  Upward Bound staff will contact applicants directly if they are selected for an interview.  Applications will be accepted until finalists are chosen for the position

Please submit all documents together. 

1. Letter of Interest (addressing why you are interested in tutoring and your personal strengths)

2. TESC Employment Application

3. Resume

4. List of 3 References (with current phone numbers and addresses)

5. Complete a Background Check Form (turn into Human Resources in the Library bldg. on the 3rd floor)

Send all documents to:    Juana Vaughan, Program Assistant

         



Upward Bound, MS:  L2153




SEM 1 Annex “F”, Room #114

         



The Evergreen State College

          



Olympia, Washington 98505

For additional information, contact the Upward Bound Office at (360) 867-6012 or (360) 867-5065, can also e-mail at: vaughanj@evergreen.edu.  The Evergreen State College is an Equal Opportunity Employer.

A U.S. Department of Education TRIO program, Upward Bound is 100 percent federally funded at $2,003,215.
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