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The Evergreen State College

Office of Admissions

October 2, 2003
Name

Address

Address

Dear,

Thank you for your application to the Master in Teaching Program.  As of this date your file is incomplete.  Please see that the items checked below are sent to us as soon as possible.  The Teacher Education Committee will review your file if it is completed and submitted to the Office of Admissions no later that April 15, 2004 at 5:00pm.

· *Official transcripts from the following colleges/universities even if you have withdrawn or no credit has been granted.  An official transcript bears the official seal and signature of the school and is sent directly from the school to this office.  NOTE: Do not exclude or omit any colleges, regardless of how many credits you earned there or the nature of the program in which you were enrolled.  Additionally, failure to submit complete official transcripts from all schools, college, or universities attended may result in the denial of this application or subsequent dismissal from this institution.  Omission of official transcripts may seriously slow the processing of your application.


«school1»
«school2»
«school3»
«school4»
· Resume.

· *Official West B test scores.  As of September 1, 2002, the GRE is no longer accepted and the         West B is now required for all candidates seeking admission into a teacher education program.  Copies and time tickets are not official scores and will not be accepted.   Please visit the West B website at www.west.nesinc.com or contact the Graduate Studies office at (360) 867-6707 for further information.  For applicants not currently residing in the state of Washington, or not registered for the WEST B by February 15, 2004 please contact Maggie Foran, MIT Certification and Advising Officer, at (360) 867-6559 for further details.

· *Official Praxis II test scores.  As of September 1, 2003, all candidates seeking admission into a teacher education program must submit official Praxis II test scores.  If you are seeking endorsement in Japanese, dance, or bi-lingual areas please contact Maggie Foran, the MIT Certification and Advising Officer at (360) 867-6559 or foranm@evergreen.edu Copies of test scores will not be accepted.

· Essay responding to statement in the MIT 2004 catalog, (page 7).

· Personal statement explaining your interest in the Master in Teaching Program (see MIT 2004 catalog, page 7).

· Three letters of recommendation are required for the Master in Teaching Program (see description on page 7 of the 2004 MIT Catalog).  As of this date, we have received letters from the following individuals:


«letter1»

«letter2»

«letter3»
· Endorsement Worksheet photocopies. (see MIT Catalog pages 9-14 for specifics or visit our website at www.evergreen.edu/mit )

· Please provide the required residency information by completing the enclosed residency application and returning it directly to Registration and Records.  For further questions concerning residency, please contact Rafael Lozano at (360)867-6180 or lozanor@evergreen.edu  Residency issues will not affect the admissions process.

*Official transcripts and test scores bear the seal of the issuing institution and are sent directly to the Office of Admissions in a sealed envelope.

For further questions regarding the application process, contact Nan Mick in the Office of Admissions at (360) 867-6170.  If you have questions regarding program curricula, contact the Graduate Studies Office (360) 867-6707.

Sincerely,

Nan N. Mick

Credentials Evaluator

Graduate Programs

Olympia, Washington 98505

(360) 867-6170 ( www.evergreen.edu

