	M
	T
	W
	Th
	F

	20th
9:15 – 3pm (normal hours)


	21st
9:15 -12:30pm

Work partial day/ leave using hours previously worked
	22nd
Take day off using previous hours worked
	23rd
Regular day off
	24th 

Paid Holiday

	27th 

Personal Leave Day 
	28th 

Personal Holiday
	29th
Take day off using previous hours worked


	30th 

Regular day off
	31st
Paid Holiday
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