	Type and source data
	Where stored
	Who uses/needs access
	How data used/how long keep
	Concerns

	WEST-B official score reports
Downloaded 6x/yr from https://www.educationreports.net as pdf files. Includes students’ names, whether all three subtests passes, individual scores.  
This info is also available by individual name from OSPI database 
	A paper copy is kept in Maggie’s office; 
A paper copy for each student name listed is also made and taken to Admissions for filing in misc. transcripts drawer and eventually in student’s MIT application file if he/she applies. 
When a student applies to MIT, Maggie looks for WEST-B tests scores on paper copies and then inputs data under applicant record into Filemaker.
	Maggie uses to compile info on each MIT applicant for a review worksheet for Admissions Committee. 

Maggie transfers data to current MIT student record on Filemaker while student attends. 
Maggie transfers data to MIT alumni student record upon student’s graduation. 

Leona needs paper copy to put in MIT applicant’s file and also flag in Banner on Admissions checklist if scores are on file or missing. If missing, lists in letter to student.
MIT director needs access for analysis purposes?
	Paper copies in Maggie’s office currently kept forever by test year in case score needed when someone applies to MIT. Paper copies of scores only kept two years in Admissions if student does not apply. Maggie has had scores in her office that Admissions had discarded by time student applied.

Filemaker applicant file used to compile summary list, flag students with scores below state average, and also averages on applicants’ scores by test category each year for faculty team;  
Filemaker current students file used to verify names of new admitted cohorts annually and all passed for annual Admitted Candidates report to nes.inc.
Filemaker current students and alumni students files accessed to show test score averages by cohort, and across five years for accreditation aggregated data comparisons.


	Should we be keeping applicant Filemaker files for five years for accreditation purposes and to aggregate data?
I believe Leona only records if scores received, not actual scores. Should actual scores be input into Banner, and thus remove duplication of input into Filemaker if Banner can provide data needed? How long would Banner information be accessible?

	WEST-E scores (currently Praxis II scores from ets.org)
	Paper copy received by MIT Director. Maggie makes copies for test files in her office, originals go to Admissions for filing in misc. transcripts drawer and eventually in student’s MIT application file if he/she applies. 
When a student applies to MIT, Maggie looks for paper copy and then inputs data under applicant record into Filemaker.
	Maggie uses to compile info on each MIT applicant for a review worksheet for Admissions Committee. 

Maggie transfers data to current MIT student record on Filemaker while student attends. 

Maggie transfers data to MIT alumni student record upon student’s graduation. 

Leona needs paper copy to put in MIT applicant’s file and also flag in Banner on Admissions checklist if scores are on file or missing. If missing, lists in letter to student.
	Paper copies in Maggie’s office currently kept forever by test year in case score needed when someone applies to MIT. Paper copies of scores only kept two years in Admissions if student does not apply. Maggie has had scores in her office that Admissions had discarded by time student applied.

Filemaker applicant file used to compile summary list for faculty team
Filemaker current students and alumni students files accessed to show test score averages by cohort, and across five years for accreditation aggregated data comparisons.


	I believe Leona only records if scores received, not actual scores. Should actual scores be input into Banner, and thus remove duplication of input into Filemaker if Banner can provide data needed? How long would Banner information be accessible?
Testing company ets.org did offer us opportunity to receive test data electronically in encrypted format through a Scorelink program using PGP software. Scott Coleman reviewed the test sample and rejected it as too unwieldy in fall 2004. Does this option need to be re-examined? WWU has found way to have test data dumped into their Banner system.

Currently we are not collecting data on how each person did on the individual test categories within each test. Is this needed?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


