MEMORANDUM OF UNDERSTANDING REGARDING DATA SHARING

PESB Agreement Number: «Agreement_Number»
Between

PROFESSIONAL EDUCATOR STANDARDS BOARD

And

«CollegeUnivName»
This memorandum of understanding (MOU) is entered into pursuant to WAC 181-78A-255(2) between the Professional Educator Standards Board (PESB) and «CollegeUnivName», an institution of higher education and agency of the State of Washington («Institution»).

I. Purpose of MOU: PESB intends to create a database with data provided by «Institution» and other institutions of higher education solely for the purpose of developing guidance for the planning and offering of teacher preparation programs and to compile aggregate information for the general public.  The purpose of this MOU is to specify what data «Institution» will provide to PESB pursuant to WAC 181-78A-255(2) and in what form.  

II.
Term of MOU: This MOU becomes effective the date of the final signature of the parties and remains in effect until modified or terminated by either party pursuant to Section VII. 

III.
Data to be Provided to PESB: 

a. «Institution» shall provide PESB data for the following categories of information (hereinafter Student Data): 

· School year; 

· «Institution» federal identification number; 

· «Institution»and abbreviation; 

· Name of campus site for «Institution», if applicable (e.g. Seattle, Bothell, Tacoma);

· Name of program; 

· Type of degree or certificate received (e.g. bachelors, masters, doctorate); 

· First certificate flag; 

· The certificate/endorsement action taken; 

· Whether students are Hispanic, Latino, or not specified; 

· Students’ race, identified; and 

· Students’ sex.  

This Student Data is further detailed in Attachment A, which is incorporated as part of this MOU by this reference.  

b. In accordance with the Family Educational Rights and Privacy Act (FERPA 20 USC 1232g § 99.31 (3)(iv)),), «Institution» shall provide the Student Data specified above in personally identifiable form based on the state authority of the PESB to request such information as provided for in the Act. 
IV.
Reporting Schedule for Student Data:  «Institution» will submit the data as stated above to PESB once a year at the request of PESB.  The first submission of the Student Data will include data from at least the three (3) previous years’ cohorts, but may be less if the «Institution» is unable to retrieve historical information or if it is determined that the historical information cannot  be released under FERPA.  

V.
Re-disclosure of Student Data:, None of the Student Data exchanged through this MOU may be re-disclosed by either party. Amendments to this document may include specific exceptions to the re-disclosure data described in this agreement. 

VI.
No Guarantee of Accuracy and Non-Liability: No party to this MOU guarantees the accuracy of the Student Data provided pursuant to this MOU, and each party understands and assumes the risks of its own use of the information.  

VII.
Termination of MOU:  This MOU may be terminated by either party for convenience upon ninety (90) days written notice to the other party as indicated in Section VIII below.  

VIII.
Notices:  All notices, demands, requests, or other communications required to be given or sent by PESB or «Institution», will be in writing and will be mailed by first-class mail, postage prepaid, or transmitted by hand delivery or facsimile, addressed as follows:

a.  To PESB:


David Brenna, Legislative and Policy Coordinator


Professional Educator Standards Board

    
P.O. Box 47236







Olympia, WA 
98504-7236


b. To «CollegeUnivName»:

«EmailContact»



«CollegeUnivName»




«EmailContactAddress»




IX.
Amendments:  This MOU may be amended by mutual agreement of the parties.  Such amendments shall be binding only if in writing and signed by persons authorized to bind each of the parties.

X.
Entire Agreement:  This MOU contains all the terms and conditions agreed upon by the parties.  No other understandings, oral or otherwise, regarding the subject matter of this MOU shall be deemed to exist or to bind any of the parties hereto.
XI.
Nondiscrimination: No individual shall be excluded from participation in, denied the benefits of, subjected to discrimination under, or denied employment in the administration of or in connection with any program provided by this MOU because of race, color, creed, marital status, religion, gender, gender orientation, including perceived gender identity, national origin, veteran or military status, genetic information, age, the presence of any sensory, mental or physical disability, or political affiliation or belief, provided that the prohibition against discrimination in employment because of disability shall not apply if the particular disability prevents the individual from performing the essential functions of his or her employment position, even with reasonable accommodation.  The parties agree to abide by the standards of responsibility toward the disabled as specified by the Americans with Disabilities Act and applicable state law.  In the event that one of the parties hereto refuses to comply with the above provision, this MOU may be canceled, terminated, or suspended in whole or in part by the other party.

XII.
Records Maintenance:  All books, records, documents, and other material relevant to this MOU will be retained in accordance with applicable records retention requirements.

XIII.
Obligations upon Breach of Security:  In the event of an inadvertent disclosure of personally identifiable information that is not releasable directory information, the party to whom the inadvertent disclosure was made shall promptly return the information and take reasonable steps to secure such information against further disclosure.   
XIV.
Responsibility for Negligent Acts and Omissions: Each party to this MOU shall be responsible for any and all negligent acts and omissions of its own staff, employees, officers, and agents acting within the scope of their responsibilities.

The parties affirm that the individuals signing this MOU have been granted the authority to do so, and by the signatures below affirm that the parties will comply with the terms and conditions of this MOU.

Professional Educator Standards Board:

«CollegeUnivName»:
Name:
Jennifer Wallace



Name:
«SignerContactName»
Title:
Director, PESB



Title:
«SignerContactTitle»
Date:






Date:







School Name                          Label                     Field Definition 


      Extra Information

	SchoolYearCode
	Academic Year
	SchoolYearCode defines the academic year for the completer.  It is not defined by an exact date or semester, but rather is identified by the institution.  This must be coded as 20XX-20XX (i.e. 2009-2010)
	PESB is not opposed to schools using identical methods for identifying the school year.

	InstitutionID
	Federal ID
	
	IPEDS Website Link

	InstitutionName
	Full name of Institution
	The name of the university, college   a                                             e, or provider.  
	1. Antioch University of Seattle 

2. City University of Seattle 

3. Central Washington University 

4. Eastern Washington University 

5. ESD 189 

6. Gonzaga University 

7. Heritage University 

8. Lesley University 

9. Northeast Washington Educational Leadership Consortium 

10. Northwest University 

11. Pacific Lutheran University 

12. Seattle Pacific University 

13. Saint Martin’s University  

14. Seattle University 

15. The Evergreen State College 

16. University of Puget Sound 

17. University of Washington Bothell 

18. University of Washington Seattle 

19. University of Washington Tacoma 

20. Walla Walla University 

21. Whitworth University 

22. Washington State University 

23. Western Washington University

	InstitutionAbbreviation
	Shortened version of the name
	The 2 or 3 letter abbreviation of the institution must be unique (i.e. not WWU for Western Washington University and WWU for Walla Walla University)
	ANT  Antioch University of Seattle 

CU  City University of Seattle 

CWU  Central Washington University 

EWU  Eastern Washington University 

GON  Gonzaga University 

HTU  Heritage University 

LES  Lesley University 

NTW  Northwest University 

PLU  Pacific Lutheran University 

SPU  Seattle Pacific University 

SMU  Saint Martin's University  

SU  Seattle University 

ESC  The Evergreen State College 

UPS  University of Puget Sound 

UWB  University of Washington Bothell 

UWS  University of Washington Seattle 

UWT  University of Washington Tacoma 

WAL  Walla Walla University 

WIT  Whitworth University 

WSU  Washington State University 

WWU  Western Washington University 

	SiteID
	A two or three letter abbreviation for the name of the campus/site
	Set by institution i.e. SEA for Seattle
	Why use a site ID?  It is often easier to code using a category that has no spaces.  Additionally, it is sometimes easier to display a chart without needing to use the entire name (mainly because it can take up quite a bit of room).

	SiteName
	Name of the campus or site
	Use "Main" for primary campus, other campus names are set by institution
	

	ProgramName
	Name of the program
	If Alternative Route to Certification  - choose "Route 1" "Route 2", "Route 3", or "Route 4".  All other program names are Set by the institution.  If individual has more than one program name per Program_Endorse field, choose a primary program. 
	If Jane Smith is enrolled in two programs and received one endorsement, select the primary program.  For example, if Jane Smith is enrolled Math Program and Alternative Routes (as a Route 3) choose "Route 3".  

	Degree Type
	Degree or certificate action
	Bachelor  (Bachelor's Degree) 

MIT  (Masters in Teaching)

MAT (Master of Arts in Teaching )

M.Ed  (Master of Education) 

MA  (Master of Art)

Ed.S  (Educational Specialist)

Ed.D  (Doctorate in Education)

Ph.D  (Doctorate in Philosophy)

Endorsement  (Arrived with a certificate and only added an endorsement)

Post Bacc. (Arrived with a Bachelor and added a teaching certificate) 

Post Masters  (Arrived with a Master and added a teaching certificate)
	Included in Degree Type is "Endorsement."  Endorsement is used when a candidate completes a program that leads to an action on an existing certificate but does not include a posted degree.  This would be used for Pathway 2 and Pathway 3 endorsement programs.  



	FirstCertFlag
	Flag for first certificate
	This field separates the addition of new Teachers/Admin/ESA from Teacher/Admin/ESA development

New (Individual is adding a new Teacher, Admin, or ESA certificate)

Add (Individual is adding an endorsement to an old certificate)
	At this time, all professional certificates should be flagged as "New"

	Endorsement
	Endorsement Added
	The Certificate/Endorsement Action Taken
	See Endorsement

	Ethnicity
	New Federal code for Ethnicity
	H   (Hispanic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish

culture or origin, regardless of race)

N  (Not Hispanic or Latino)

Missing  (No response)

	Race
	New Federal  code for Race
	I  (American Indian or Alaska Native: A person having origins in any of the original peoples of North and

South America, including Central America, and who maintains a tribal affiliation or community attachment) 

A  (Asian: A person having origins in any of the original peoples of the Far East, southeast Asia, or the Indian

subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine

Islands, Thailand, and Vietnam) 

B  (Black or African American: A person having origins in any of the Black racial groups of Africa)

P  (Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Hawaii,

Guam, Samoa, or other Pacific Islands)

W  (White: A person having origins in any of the original peoples of Europe, the Middle East, or North Africa)

Missing  (No response)
	If you are using multiple race codes, please separate by a comma (i.e. I, A, B).

	Ethnicity_old
	OSPI's old Codes for Ethnicity
	A   (Asian or Pacific Islander)

I    (American Indian or Alaskan Native)

B   (Black)

H   (Hispanic)

W  (White)

M  (Multiple)

Missing   (No Response)
	

	Gender
	
	F    Female 

M  Male 

Missing  No Response 


	
	


Answer Options


Category

Answer Definitions

	Agriculture 
	CTE 
	Agricultural Education (CTE) 

	American Sign Language
	
	

	Bilingual 
	Specialty 
	Bilingual Education 

	Biology 
	Science 
	Biology 

	Business and Marketing 
	CTE 
	Business and Marketing Education (CTE) 

	Chemistry 
	Science 
	Chemistry 

	Choral Music 
	Arts 
	Choral Music

	Counselor 
	ESA 
	School Counselor

	Dance 
	Arts 
	Dance 

	Deaf Education 
	Specialty 
	Deaf Education 

	Early Childhood 
	
	Early Childhood Education 

	Early Childhood Special Ed 
	Early Childhood 
	Early Childhood Special Education 

	Earth and Space 
	Science 
	Earth and Space 

	Elementary Education 
	Elementary 
	Elementary Education 

	English Language Arts 
	Secondary 
	English Language Arts 

	English Language Learners 
	K-12 
	English Language Learners 

	Environmental 
	Specialty 
	Environmental and Sustainability Education 

	Family and Consumer 
	CTE 
	Family and Consumer Science Education (CTE) 

	French 
	World Language 
	Designated Foreign Language 

	General Music 
	Arts 
	Designated Arts: General Music

	German 
	World Language 
	

	Gifted 
	Specialty 
	Gifted Education 

	Health and Fitness 
	K-12 
	Health and Fitness 

	History 
	Secondary 
	History 

	Instrumental Music 
	Arts 
	Designated Arts: Instrumental Music

	Japanese 
	World Language 
	

	Latin 
	World Language 
	

	Library Media
	
	

	Mathematics 
	Secondary 
	Mathematics 

	Middle Level Humanities 
	Middle Level 
	Humanities 

	Middle Level Math/Science
	
	

	Middle Level Mathematics 
	Middle Level 
	Middle Level Mathematics

	Middle Level Science 
	Middle Level 
	Middle Level Science 

	Norwegian 
	World Language 
	

	Physics 
	Science 
	Designated Science: Physics 

	Principal 
	Admin 
	

	Professional Counselor 
	ProCert 
	

	Professional Principal 
	ProCert 
	

	Professional Teacher 
	ProCert 
	

	Program Administrator 
	Admin 
	

	Answer Options                              Category                     Answer Definitions

	Psychologist 
	ESA 
	School Psychologist

	Reading 
	K-12 
	Reading 

	Russian 
	World Language 
	

	Science 
	Science 
	All Science 

	Social Studies 
	Secondary 
	Social Studies 

	Social Worker 
	ESA 
	School Social Worker

	Superintendent 
	Admin 
	

	Spanish 
	World Language 
	

	Special Education 
	K-12 
	Special Education 

	Swedish 
	World Language 
	

	Technology 
	CTE 
	Technology Education (CTE) 

	Theatre 
	Arts 
	Designated Arts: Theatre 

	Visual Art 
	Art 
	Visual Arts 

	NA
	
	Not Applicable (degree or program completed is the important information)


