TWELFTH ANNUAL WASHIINGTON STATE

CERTIFICATION CONFERENCE

October 6-7, 2008
Chelan, Washington

WHAT:
 A conference for certification staff to address the issues that directly affect 

 us and our job responsibilities; updates on  electronic certification, testing, endorsements, and the professional teaching certificate.  We will also be hearing from a legal expert regarding legal issues related to certification as well as tips for providing quality customer service.

WHEN:
From 8:00 a.m. Monday, October 6, 2008 through 12:30 p.m. Tuesday,

October 7, 2008.
WHERE:
Best Western Lakeside Lodge



2312 W. Woodin Avenue; Route 1, Box 14



Chelan, WA 98816



1-800-468-2781

                         (509) 682-3278 Fax

WHO:

All College, ESD, and Certification Office Specialists, assistants, and trainees

COST:
REGISTRATION– .  There is a $50 registration fee.
Lodging:
$60/room plus tax – one person in the room;




$90/room plus tax – two persons in the room




(The room fee includes a continental breakfast at the hotel)



Travel:

CAN FLY into East Wenatchee, rent a car and drive to

Chelan – (approximately 40 miles one way)

Meals:
Lunch on Monday will be provided.  Monday night dinner and Tuesday lunch “are on your own.”  The hotel provides continental breakfast both days.

TO REGISTER PLEASE DO THE FOLLOWING:

1. THE REGISTRATION PROCESS HAS CHANGED THIS YEAR.  You MUST register through EVENTS MANAGER on the OSPI website.  Follow the instructions on the enclosed form which explains the process for registration on EVENTS MANAGER.  
2. Please register by September 3, 2008 as conference attendance is limited due to space at the conference facility.  Two registrations will be reserved for your institution/ESD until September 3rd.

3. After September 10th, we will let you know if space is available for additional applicants.

4. Unless the conference closes before this date, all registration will close on September 15, 2008. 

5.  We ask that those who register are individuals who have certification as part of their job responsibilities.
6. Phone the Best Western Lakeside Lodge and make your reservation @ 1-800-468-2781.  Rooms must be guaranteed with either a credit card or a check.  Please say you are with the ESD/College Certification/OSPI Conference.  You may want to ask for Amanda.

7. Please be jotting down any ideas/questions/issues you would like to discuss at the conference.

WHAT TO BRING:
1. Casual clothing. (Shorts, jeans, etc. are just fine.)

2. Snacks – We are asking each college or ESD (not each individual) to bring snacks for about 6 people.  
3. Soft drinks, juices and water are provided.

4. Colleges/Universities – if you have designed any special forms that you’ve found helpful, please bring 40 copies of the form with you to share at the role-alike meeting.

5. ESDs – if you have designed any special forms that you’ve found helpful, please bring 20 copies of the form with you to share at the role-alike meeting.  
Events Manager Registration Instructions

1. Please visit the OSPI Events Manager at:  www.k12.wa.us/events.  (Right-hand side of screen)

2. Select “October.”  Click the green register button next to October 6th – 7th.

3. If you have created a profile, login with the username and password you created.  If you have a profile, skip to step 5
If you have NOT created a profile, click on the “Create an Account” link (located below the password field).

4. Complete the 6 easy profile steps and click on the Save button (located on the

bottom of the last screen).

5. The next screen will list the title of the event, please click on the Confirm button.  

6. Follow the next few screens to enter your payment information.  MAKE SURE you hit the green Submit button.  Your registration will not be processed until you hit the Submit button.  

7. The next screen will be a confirmation screen, please print this screen for your 

records. You will also receive a confirmation via email and can also go into the My Event History tab at any time to view your registration status. 

8. When you are finished, please click on the grey logout link (located on the top, right of your screen, below the Feedback button).
NOTE:  If you are registering multiple people, please follow the steps above.  Make sure you logout after each person you register.  If you do not logout, you will not be able to create the next profile.  

If you have any questions regarding registration, please click on the Feedback link (located on the top, right of Events Manager).
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