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Feb. 5, 2004

Ms. Amy Loskota

3131 Overhulse Rd NW Apt 165

Olympia, WA  98505

Dear Amy,

Thank you for the opportunity to comment on your resume. You are a creative person with many interesting and relevant experiences, skills and traits described in this resume, but I strongly suggest you re-craft the resume with more attention to consistency and readability.

My suggestions follow, which you are free to implement or ignore:

1) I find your tree graphic interesting, but question the wisdom of including it on the resume. When I downloaded your resume, I can only print it in black and white. This will be the situation in most ESD and school offices. When printed in black and white, the graphic does not look sharp, instead it looks fuzzy. Also, even if a school or ESD office obtained a paper copy of your resume in color, they would likely photocopy only in black and white, resulting in the same problem with lack of clarity of the images. 

2)
You can leave off the words: Resume for

3) Your category titles using the outline font are hard to read. I would suggest  a more standard font in black.

4) Do not misspell recommended – especially since this is your first line in your resume. Putting in the extra “c” will leave the impression you are careless and can’t spell. Especially not a good idea for a teacher.

5)
You are endorsed in Elementary   education (this is the official name in the WAC code). Please note Elementary is capitalized.

6) I believe listing a Science endorsement and B.S. as pending is misleading.  The term pending usually implies the event is likely to occur very soon, or in the next few months. In reviewing your transcripts, you appear to be a long way from both the science endorsement   and the B.S. degree. Per the TESC catalog, a B.S. requires 72 credits in math, natural science and/or computer science, and at least 48 credits in advanced subjects.  The general science endorsement requires 60 credits of science, in very specific categories.  I only see about 23 credits that apply to these to date. This is the first I have heard you want to add this endorsement, and you will need to meet with me you know the proper procedures for adding an endorsement later, if you plan to add it through Evergreen.

7) You may want to list your Master’s Project.

8) Your B.A. is a Bachelor of Arts, it is not “in communications” if you check your transcript. You can say: (Communications, Graphic Design/ Management/Publi c Relations emphasis)

9) Why are you bolding the dates of your scholarships? I would not for consistency since you did not bold the dates of your degrees.

10) In listing your professional employment, you immediately jump into listing your student  teaching experiences. Yet further down, you have two subcategories: administrative and child supervision. Thus, you may want to create a subcategory titled: Teaching. Also, you may want to mention some specifics from your student teaching experiences, such as any units you developed and taught.

11) Do not abbreviate Olympia as Oly.

12) You were not a student teacher at Hansen. You did observations and micro-teaching. You will need to come up with a different term.

13) In the resume you submitted with your MIT application, you list your job title at Camp Sealth as “Camp Program Assistant.” You said that you “provide live-in support for conference guests as wall as environmental education on an as need basis. I help maintain the camp grounds and facilitate the composting and recycling efforts of the camp…” In the current resume, you list your position as “Naturalist Educator.” Was providing naturalist education your primary duty? Is this an accurate depiction?

14)  For consistency, rephrase: Hostelling International Monterey Hostel Manager. 

15) For consistency, rephrase: Graduate Student (this word needs to be added) Association Master (not Masters) in Teaching Coordinator. Not everyone knows what TESC stands for, you may want to spell out.

16) Under skills and training:

Computer software:……

Computer assembly, installation and troubleshooting systems and hardware

Research

Why are you bolding the dates here, but not elsewhere? I would probably not bold the dates, only the names of the Training

Under the Reciprocal Teaching Techniques, was this a workshop? Seminar? Who was the provider?

17) I would not capitalize the words poetry and short stories.

18) Again for consistency, I would not have commas and periods at the end of some statements and not others. Perhaps leave off all ending punctuation.

I believe you have much to offer students, and I wish you all the best in obtaining a teaching position.

Sincerely,

Maggie Foran

Master in Teaching 


Certification and Advising


Lab I Room 3016


The Evergreen State College


Olympia, WA  98505


(360) 867-6559 ( foranm@evergreen.edu 


http://www.evergreen.edu/mit

_1008738964.doc



