Adding an Endorsement

Teacher Certification and Advising

The Evergreen State College

Please submit all materials described in Part I to Maggie Foran, Teacher Certification Officer, The Evergreen State College, Olympia, WA  98505

Part I: Materials Needed to Add Any Endorsement

1. Official copies of transcripts for all colleges attended. Appropriate endorsement worksheet filled out (download from MIT website at: http://www.evergreen.edu/mit/endorsementworksheets.htm
2. Official passing score(s) from the appropriate WEST-E test(s) (have testing company send official copy by listing Evergreen as one of the test recipients), see: www.west.nesinc.com
3. Submit a copy of your current teaching certificate and resume.

4. Prepare a cover letter for each endorsement you wish to add that includes:

· A description telling us how you have acquired the teaching methodology for the new endorsement: any methods courses, workshops, mentoring, and self-study you have done to prepare yourself to teach this content

· An outline of your professional development plans for continuing to improve your teaching in this content area over the next 1-3 years.

· A statement about your connections with the community outside your own classroom related to this content area: for example, any non-school, school-wide, district, state, national or other efforts you are involved in related to this content area.

· A brief description of your teaching philosophy as it relates to this content area; in other words, let us know what aims you most value in teaching and how you will achieve those aims through teaching in this content area.

· An overview of the methodology and materials you use to teach and assess in this content area. 

5. For each endorsement you are adding, send at least one evaluation from a supervisor or mentor based on one or more observations of your teaching in this content area if available. If not available, you may be asked to do a small field experience, and to be assessed a fee for a TESC faculty member to observe you teaching in the content area.

6.  For each endorsement you are adding you must submit a lesson plan and self-evaluation of a lesson you taught that includes:

· A description of the learning teaching context (describe your students, how the lesson fits into the unit or curriculum, and the arrangement of the classroom)

· Your learning targets (what students will know and be able to do – with reference to specific EALRs)

· The learning experiences/strategies used in the lesson

· A rationale for why you selected those learning experiences/strategies

· Your assessment methods for this lesson

· Your reflections on this lesson, including the extent to which you reached the learning targets and what you learned in this lesson that will inform your future teaching.

7. Submit an endorsement evaluation fee ($90) to The Evergreen State College for account 25021-52504 and a certification fee ($38) to The Evergreen State College for account 82157-25005-5706. You may do one check that combines the totals. The $38 certification fee will be forwarded to the local Educational Service District Office upon completion of the process.

8. Submit Application for an Additional Endorsement (form 1535)  found at: http://www.k12.wa.us/certification/certapp/1535.pdf
Part II: Specific Criteria for the Endorsement

To be determined after meeting with certification officer Maggie Foran, and review of your evidence towards the skills and knowledge competencies for the particular endorsement. Additional evidence may be requested such as portfolio, etc.

Please review the endorsement competencies on the OSPI website at: http://www.k12.wa.us/certification/profed/competency.aspx
Need for additional coursework and field experience determined after review of transcripts.

