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Request to Apply for Grant Funding

Grant Funding

Grant funding from external organizations is an important resource for The Evergreen State College. Grants often add a margin of excellence to the Evergreen experience. The college encourages faculty and staff to pursue grant funding for projects that align with Evergreen’s mission, priorities, and values.
Grant-funded initiatives bring financial support to Evergreen, but they also can involve the commitment of the college’s human, financial, and physical resources. Furthermore, proposed grant funded projects may not always fit well within the college’s current mission, priorities, capacities, or values. In order to ensure that a proposed grant project is appropriate, and in keeping with the college’s fundraising policy (http://www.evergreen.edu/policies/policy/fundraising), the president and the vice presidents have implemented a pre-proposal review procedure. The procedure ensures that a proposed grant funded initiative is reviewed and receives appropriate approval before substantial work is begun to develop a proposal.

Procedure and timeline for preparing grant proposals.

Evergreen’s Office of Grants and Foundation Relations (GFR) coordinates grant submissions for the college and The Evergreen State College Foundation and provides grant seekers advice and guidance throughout the process. It also manages the pre-approval paperwork process. Grant funders must follow these steps to apply for grant funding at Evergreen:
1. A prospective principal investigator (PI) or grant project leader must complete fundraising training at the college (in some circumstances, the Director of Grants and Foundation Relations may waive the training requirement).
2. A prospective PI or grant project leader must complete and submit the attached Request to Apply for Grant Funding to the GFR. The questionnaire must be signed by the prospective PI or project leader and a dean or work unit director where appropriate. The GFR will then coordinate the appropriate review and approval process required for the project. Submit completed questionnaires to the Grants Office, MS: 3900, sponsres@evergreen.edu. To ensure adequate time for project approval and proposal preparation, requests should be submitted at least six weeks prior to the final proposal deadline. Requests submitted with shorter notice have a reduced chance of approval.
3. The request must be approved before work on the grant proposal can begin.  All requests must be approved by the vice president of the division that will be primarily responsible for the project’s implementation.  A proposed grant that requires submission by The Evergreen State College Foundation must also be approved by the Foundation’s Executive Director. Grants that request allocation of space, the hiring of new faculty or staff, lab or workplace safety review, matching funds, significant accounting support, the commitment of other college resources, or other extenuating factors may require review and approval by more than one vice president. The GFR will coordinate the vice presidents’ review of proposals, and the process may take two weeks or more. Factors that the vice presidents will consider include but are not limited to:
· Congruence between the proposed project and the mission, values, and priorities of the college.
· Fit between funder’s guidelines and mission and the values and priorities of the college.
· Human, financial, and physical resources required to prepare a proposal and implement the project, and the college’s capacity to provide those resources.
· Availability and expertise of grants office staff to provide appropriate support for a credible application in the time allowed.
· Capacities of the proposed project’s key personnel to carry out the project and meet the requirements of funders.
4. Once a project receives approval, the Office of Grants and Foundation Relations will assist with grant proposal preparation and make official submissions on behalf of the college or foundation. 
5. Staff and faculty working on a grant proposal must provide all materials required for submission, including a budget, proposal narratives, and other requested information at least two weeks prior to the deadline for submission.  

If you have questions, contact John McLain, Director of Grants and Foundation Relations, mclainj@evergreen.edu, 360.867.6045.
Pre-proposal Questionnaire
Please submit to the Office of Grants and Foundation Relations (L3900; sponsres@evergreen.edu) 
at least six weeks prior to the proposal submission deadline

If you have information about potential grant makers or funders, or other items you think will be helpful for understanding your idea, please attach them. Your request must receive required approvals before you begin to develop a formal proposal.
	Working title of the project: 



	Provide a brief description of the project.  For example, what is the problem you plan to address, the event you plan to organize, or the research question you plan to explore? If funded, what specific activities will this grant support? 


	Proposed project period                    Start date:                                                           End date:


	How does this project fit within the primary mission and work of Evergreen? How does it address your professional agenda or the goals of your work unit?


	GRANT PERSONNEL

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Name/title of principal investigator or grant project director: 

Will this person be primarily responsible for developing the grant proposal and, if funded, completing grant requirements and reporting? If no, please describe how these functions will be managed and by whom.


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Has this person received required fundraising training or a waiver from the Director of Grants and Foundation Relations?


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Will new employees (including students) be hired to work on this project using grant funds?  If yes, describe their roles. 



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Will other current college faculty or staff be involved as key personnel on the project?  If yes, please list them and describe their anticipated roles, including any required release time from current teaching or work responsibilities. For example: “Jo Smith will work 0.5 time on this project during FWS 2013-14 and full time in summer 2014. Bill Cobb will devote 0.25 time for administrative support for the life of the grant.” Don’t include time if the person is only involved in occasional meetings, conferences, or professional development.



	PROJECT FUNDING NEEDS


How much money will the project require, what funding is already available, and what prospects do you have for additional grant funding? Attach a separate sheet if necessary.
	Estimated Total Project Cost (describe in detail—e.g., personnel, contractual, goods and services, travel, other)

	
	$

	
	$

	
	$

	
	$

	Total
	$

	Funds already available (Please list sources):

	
	$

	
	$

	Total
	$

	Proposed grant requests (Please list potential grant funders): 

	
	$

	
	$

	
	$


	POTENTIAL FUNDING ORGANIZATIONS

	If you have one or more specific grant opportunities in mind, please list the funder and the deadline for submission for each.  Provide web addresses or attach proposal solicitations, requests for proposals, or other information about proposal and grant requirements if available.



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Will you have outside partners on your project (other colleges and universities, community organizations, government agencies, etc.)?  Describe.  Will Evergreen be the lead applicant or a sub-recipient?  What will be the role of each of these organizations?  Which organization will manage the grant (reports, accounting, etc.) with the funding provider?



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the grant require submission from The Evergreen State College Foundation? That is, does the funder require recipients have 501(c)3 tax status? (Grant proposals submitted from the Foundation require approval from the Executive Director of The Evergreen State College Foundation.)


	REQUIRED COLLEGE RESOURCES AND IMPACTS

	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the project require the commitment of other college staff time, not already mentioned? Describe.  Please consider items such as travel arrangements for faculty and staff to go elsewhere or guests to visit the college; personal services contracts; stipends for student participants in research; etc.


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the project require additional office or lab space? Describe.



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the grant require college or Foundation matching funds? Describe.



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the project require matching funds from outside organizations or through fundraising? Describe how these obligations will be met.



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the grant allow for the college to collect facilities and administrative overhead (i.e., indirect) costs? Describe.



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the project have significant impact on existing scientific instrumentation or computers? Will it require purchase of new equipment? Describe. 



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Does the project require new or modified curricular programs, and/or faculty or staffing of such programs? Explain. (Such projects require approval of the curriculum deans and the Provost.)



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Will the project involve sources of ionizing radiation, biohazards, hazardous wastes or other health or safety concerns?


	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Will you use human subjects in research? Describe.



	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Will you use animals in research? Describe.




Signatures:

Proposed Principal Investigator or Project Leader



Date

Approved by:

Work Unit Dean or Director (not required for faculty-led projects)

Date

Please submit the signed and completed form to the Office of Grants and Foundation Relations (L3900; sponsres@evergreen.edu).

FOR OFFICE USE ONLY:

Division Vice President approval

Division Vice President






Date 
Additional approvals

For Foundation-submitted grants:
Executive Director, Evergreen Foundation




Date

For grants requiring other vice presidents’ approval:

(  if required
(












Provost & Vice President for Student & Academic Life


Date

(












Vice President for Finance and Operations




Date

(












Vice President for Advancement





Date

(












Vice President for Inclusive Excellence and Student Success


Date
(












Vice President for Indigenous Arts and Education



Date
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