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April 27, 2004
TO:  

Travel Office

FROM:

Enter Name of authorized designee that may approve payment
SUBJECT:
LODGING REIMBURSEMENT EXCEPTION
I approve an exception to the maximum allowable lodging rate of Enter maximum lodging rate per night for Enter traveler's name to stay at Enter name of lodging facility in Enter city and state.

This exception is being granted, in accordance with OFM travel regulations, for the following reasons (s):

Enter reason(s) for approval
