Reference Check Questions
1. Can I share the main job duties of ______?

2. The position is student focused. Name one or two assets that _____ would bring to this environment.

3. How organized did you find _______?

4. Did _____ ever have to work in a team? Name the top interpersonal skills of ______.  How productive was _____ in this setting.

5. Name an interpersonal conflict that ______ had to handle.

6. Name a stressful situation that ______ had to handle.

7. Name a significant accomplishment of  _______.

8. Was _____ ever promoted into a position of greater responsibility?

9. How often did _____ miss or was late to appointments/meetings?

10. Could you describe the quality of _______ work; completed on time, attention to detail, error prone, etc.

11. Did _____ consistently embrace and demonstrate your organization’s rules and ethics?
12. If you were to hire ______ again, what elements of a personalized professional development program would include?
13. Is there anything I haven’t asked that you think is important for me to know about _____? 
