https://My. Evergreen.edu

This is the process you use to access your @evergreen.edu  

log-in/e-mail user name and password

Your user name and password are determined by the birth date that we get from registration.

When logging in for the first time you need to use the name-birthday algorithm. After that you must change your password, and set your preferences for e-mail, personal web space, and personal file share space on TESC’s network.

Step 1. Go to https://my.evergreen.edu in any web browser (Explorer, Netscape, Safari)

Step 2. Use the following Name-Birthday Algorithm to:
*Use this example Ima Greener, Born May 16th, 1980

Determine Your Log-In Name:

	Take the first three letters of your last name
	gre

	Take the first three letters of your first name
	ima

	Take the day of the month you were born in 
	16

	Put them together and your log-in name is 
	Greima16


Determine Your Password:

	 Take the day of the month you were born in
	16

	Take the first three letters of the month you were born in
	may

	Take the last two digits of the year you were born in
	80

	Put them together and you password is
	16may80


*Ima’s evergreen e-mail address would be:Greima16@evergreen.edu
Hints:

· Letters must be lower case

· If your birthday has a single digit, precede it with a zero. Example, 04 not 4

Step 3.Once you have logged into Https://my.evergreen.edu you MUST change your password, and set your preferences for e-mail, personal web space, and personal file share space on TESCS network.
More Info…
Now that you have done that you have a few options for checking your e-mail:

1. https://my.evergreen.edu
2. https://fir.evergreen.edu/exchange
3. You can log into any computer connected to the network and use Microsoft Outlook directly.

4. Check out www.evergreen.edu/computing for more options
