Orientation Planning---2004

Date:  3rd Saturday in September

	1.  Arrange Location
	Done. 

	2. Guest Speakers

    Main speaker

    President

    Provost

    Admin officials—registrar, others

    Gift for main speaker
	Done: Linda Hoffman, Dept. of Ecology

???

In the works

Andrea will be there

Talk to John P--

	3. Schedule of workshops/discussions
	Done—Nita coordinating

	4. Student/alumni  panel

    Select and invite
	Check earlier emails and call to confirm. 

	5. Materials to be handed out

    Catalog

    Student Handbook: revise and print

    Stuff folders
	Catalog if back from the printer

Handbook being edited

When materials completed—Friday?

	6. Letter to incoming students

    readings for seminar workshop
	Done

	7.  Refreshments
	Done—JT arranged

	8.  Lunch

     
	In process 

	9.  Miscellaneous

    name tags

    photos—Larry will bring camera


	

	
	


