THIS IS WHAT WILL BE SENT TO AN MPA ONLINE WRITER IF THE AUTHOR’S NOTE IS MISSING or NOT DETAILED ENOUGH
Hello,

Thanks for utilizing our trial MPA On-Line Writing Service. Whenever possible, we encourage you to make time to meet with us in person, as we believe our pedagogy works best as an actual in-person dialogue between a tutor and a tutee.  Before one of our designated tutors responds to you and your writing, we need further clarification regarding your needs for feedback.
There was either no Author’s Note or an insufficient one attached to the recent draft you submitted.  Please fill out an Author’s Note completely and be sure to send a NEW email with BOTH the newly written Author’s note AND the original essay/writing attached to this new email.  Your writing will be assigned to a tutor in a timely fashion based upon the timed and dated receipt of this new email, and you can expect an answer within 48 hours from this new start time.


You can use the one below, or the Author’s Note found on the front page of The Writing Center’s web site (www.evergreen.edu/writingcenter), an all-purpose Author’s Note.  
MPA Author’s Note:

Please provide full answers to the following:

1) Your Name
2) Your Program and Instructor
3) History or Background of This Draft: Would you consider this an early draft, a revised draft, a draft ready for sentence-level editing, or a draft ready for publication? How many drafts have you written? What has changed from draft to draft? Why did you make these choices/changes?

4) STRENGTHS of your current draft: What seems particularly strong in this draft?  Is there anything either about the process of writing this draft or the draft itself that you particularly appreciate? 


5) PLACES FOR IMPROVEMENT and/or QUESTIONS FOR YOUR READER: What would you like your reader to respond to in particular? (Tutors are trained to give particular feedback depending on the stage of the process you identify.) What questions could we answer that would inspire you to continue to revise your draft?

We recommend that each time you send us  apiece of writing, you open one of your OUT OF OFFICE REPLY messages that are automatically sent to you when we receive your draft.  In the text of that email, you will see a detailed description of how to craft an Author's Note. You also can see the Author's Note prompt at the center of the home page of our website at www.evergreen.edu/writingcenter.

If we don't feel that you have included enough information in your Author’s Note for us to read your draft, we likely will return your draft to ask for more information. Your voice in this process is crucial to our work together, and in conjunction with the Director of the MPA program, we have agreed upon this protocol for you to receive feedback.  Additionally, we believe and have heard from previous graduate students that this practice of reflection assists writers in graduate school and beyond. 

We will assign your draft once we receive this response from you.  Remember: Please be sure to send a NEW email with BOTH the newly written Author’s Note AND the essay/writing attached.

Sincerely,

Michael Radelich, Ph.D.

Learning Resource Specialist and Coordinator of the MPA Online Service

Sandra L. Yannone, Ph.D.
Director of the Writing Center and Member of the Faculty
