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January 26, 2012

Dear Vendor, 

First Nations at the University of Washington is pleased to present our 41st Annual Spring Powwow. It will be held at the Alaska Airlines Arena at the Hec Edmundson Pavilion at the University of Washington campus in Seattle, Washington. This year’s Powwow will take place over the weekend of April 20th, 21st, and 22nd, 2012. Grand Entries will be at 6p.m. Friday, 1:00p.m. and 6p.m. Saturday, and 1p.m. Sunday. 

First Nations at the UW is a registered student organization and it is an honor to invite you to participate in this celebration with us. This year there will be spaces available on the main concourse surrounding the arena for vendors. We expect at least 8,000 people to visit the event over the weekend, and we hope that you will attend the event as one of our vendors. 

Enclosed you will find a vendor sales agreement. We appreciate your support, and respectfully request that you please return the contract with payment as soon as possible, as space is limited on a first-come, first-served basis. We have approximately 30 vendor spaces, so a prompt response will help ensure your presence. Once we have received your contract and payment, we will send a confirmation packet that will include your load-in time, visitor accommodations, maps, and a receipt for payment. Parking has changed this year, it is now $7 a day on Friday, free after 12pm Saturday, and free on Sunday. There may be a parking attendant on duty, however details have not been finalized. 

Please feel free to contact us if you have any questions or concerns. Thank you in advance, for your support and commitment to the Powwow Trail. We look forward to seeing you there! 

Sincerely, 

Victoria Plumage

vplumage
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First Nations Powwow Chair 

(425)-563-8285

For Further Vendor Questions, Please Contact 

Aimee Gone -Vendor Committee Chair: 

primary email  aimeeg
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primary phone (509) 307-8729

Manny Garcia – Vendor Committee Member:

 primary phone (509) 670-3993

2012 FIRST NATIONS @ THE UNIVERSITY OF WASHINGTON POWWOW

Alaskan Airlines (HEC EDMUNDSON) ARENA

Vendor Contract Obligations

____$400 Full Space all sessions         ____$350 Half Space all sessions

____$250 Full Space Friday session     ____$150 Half Space Friday session

____$300 Full Space Saturday session ____$200 Half Space Saturday session

____$200 Full Space Sunday session   ____$100 Half Space Sunday session

____$675 Two Full Spaces all session  ____$40  Non-Profit Space each session  

Payment/ Cancellation

●  We will only accept payment post marked before April 4, 2012 by personal check, cashier's check or money order payable to First Nations at the UW.  Payment at the powwow is not allowed. There will be no partial payments accepted, only full-amount payments.
●  Full refunds will be given for confirmed cancellations received on or before March 31, 2012.  Partial (50%) refunds of the amount paid will be given for cancellations received by April 4, 2012.  After April 4, 2012, no refunds will be given. 
●  If a vendor's check bounces or payment is stopped, then the vendor will be responsible for the amount of the check plus any charges that may apply due to collection agencies and bank charges. The vendor will not be able to sell goods at The FN@UW Powwow unless the vendor can pay the cost of the space and resulting charges with cash or cashier’s check immediately. Payment must be on arrival or by mail.
●  Vendor's failure to appear, perform, or otherwise substantially comply with the terms of this agreement during the time of the powwow shall constitute a breach of this agreement, and shall thereby negate any obligation of First Nations.
Setup/ Space Availability/ Equipment 

●  Vendor applications will be assigned their position(s) by receipt of application and monies on a first-come first-serve basis. This means that the order in which we receive your applications will be the order that you are assigned to a space. You must supply your own chairs for your exhibits, but tables may be rented (see below).
●  Load and Unload: Set up time begins at 8:00a.m. on Friday; and 9:00a.m. on Saturday. You will be provided with a map of the parking area. The E1 Montlake Parking Lot, is a "pay-as-you-enter" lot. $7 a day, dollar bills accepted, no credit cards ($7 for Friday Parking, free after 12pm Saturday, and free on Sunday). Alert parking guides that you are a vendor and you will be able to park temporarily in the loading zone beside the Bank of America Arena while you unload for setup. Please be finished unloading 15 minutes before the vendor unloading session following yours is to begin. CARS PARKED ILLEGALLY WILL BE TOWED AT THE OWNER'S EXPENSE. You must clear the Arena building promptly at 11:00 pm on Friday & Saturday and 8:00pm on Sunday. Unloading and Loading parking permits will be sent with your confirmation packet.
●  Space availability is on a first-come, first serve basis. You must be on time, at your assigned unload period in order to be able to unload prior to the event. If you are not on time, you will lose your unload time and have to wait to unload when the unloading periods are over. 
●  A full space is 10' x 12' and one-half space is 6' x 10'. Displays may not exceed 10 feet in height and easy-up tents with canopies can be used.
●  Tables may be rented from First Nations at the UW, but must be reserved prior.  A $25.00 refundable deposit is mandatory for every table rented, and will be refunded when tables are returned.

●  Electricity is NOT available in all spaces. Vendors should specify whether or not they need electrical access. All electrical devices must be UL listed with a maximum wattage of 220 volts. Extension cords will not be furnished. Please bring duct tape to cover the cords. Stereos, televisions, and DVD/VCR's are prohibited.

Security

●  Overnight security will be provided. It is the vendor's decision to leave the goods at their own risk. The First Nations security officers will stay in the Bank of America Arena overnight. NO ONE but First Nations security personnel is permitted to be in the premises when the powwow is shut down on Friday night until the re-opening on Saturday and Sunday mornings at 10 a.m. At the termination of the powwow the space must be in its original condition.
Regulations and Policies:

●  All vendors must donate ONE raffle item worth at least $40.00 at the time of arrival for set up. Please tag your item with your name for proper identification.
●  Alcohol, smoking, or use of tobacco is not allowed inside the Bank of America Arena. Tobacco may be sold for traditional use only. 

●  Sale of food products is prohibited. Traditional Native American foods must be pre-packaged and approved by First Nations @ the UW. Please list on application. Pre-packaged food (i.e., smoked salmon) is allowed.

●  Sale of laser-light pens are prohibited.  Noisemakers or squirting devices of any form are discouraged.  Sale of children’s metal weapons prohibited.

●  Indigenous Peoples of the Americas, in accordance with U.S. Federal Law (Native American Arts and Crafts Act), must make artwork or craftwork. It is not the purpose of this educational and cultural event to showcase the arts and crafts of other cultures or to exploit Native American cultures with imitations. Selling pseudo-indigenous artwork and crafts is prohibited. Non-native artwork/craftwork will not be allowed without proper signage.

●  All items containing blocked stones (for example: "blocked" turquoise, etc.) must be clearly marked as such. Certificates of authenticity must be available upon request to customers and Powwow staff for all items. 
●  Each vendor is responsible and liable for any damage they may inflict on the premises, and liable for injuries sustained on their equipment or merchandise before it is sold. The University of Washington and First Nations @ the UW does not accept liability for the vendor goods, equipment, or injuries that may occur because of doing business.
●  The University of Washington is in no way liable for any part of this agreement. If for any unforeseen reason First Nations @ the UW must cancel the powwow, the University of Washington is not responsible for any compensation.
●  A CONFIRMATION PACKET WILL BE SENT TO YOU BY MAIL confirming receipt of your payment, application, and a booth. We will enclose a listing of nearby hotels and RV parks, a campus map, an unload/load permit, a copy of this contract signed by a First Nations @ UW officer, and any other special requests. Call our office for further information. 
If you have any questions about this contract or any other information, please call the Vendor Coordinator: Victoria Plumage vplumage@uw.edu or 425-563-8285. 
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Disability Accommodations
The University of Washington is committed to providing access, equal opportunity and reasonable     accommodation in its services, programs, activities, education and employment for individuals with disabilities. To request disability accommodations contact the Disability Services Office at least 10 days in advance at: (206) 543-6450/V, (206) 543-6452/TTY, (206) 685-7264 (FAX), or dso@u.washington.edu. 

2012 FIRST NATIONS @ THE UNIVERSITY OF WASHINGTON

ALASKAN AIRLINES ARENA

VENDOR CONTRACT

Name of Vendor/Business:The Evergreen State College/ Master of Public Administration – Tribal Governance Program
Address:2700 Evergreen Parkway NW, Olympia, WA 98505
Primary Email:Erin Genia “geniae@evergreen.edu”
Home Phone _ N/A     _Work Phone: (360)867-6202
Tribe enrolled in:Sisseton-Wahpeton Oyate _ SSN or Tax ID #:_ N/A_____________________________ 
Description and value of the one raffle item (minimum value $40.00): Evergreen Sweatshirt ___________
Donation in addition to raffle item (optional): ______________________________________ 
I will need an electrical outlet: Yes_________ No___X_______ 
Table Request ($25.00 deposit): Yes________ No __X_______    If yes, how many:    _________ 

Number of vehicles and types of vehicles (car, van trailer, etc.): __1 Car_________        
Please give a description of merchandise: _________________________________________________ 

Please give a description of special needs: ________________________________________________ 

I have enclosed payment for: 

____$400 One Full space all sessions     ____$350 Half Space all sessions
____$250 Full Space Friday session       _ __$150 Half Space Friday session
__X_$300 Full Space Saturday sessions _ __$200 Half Space Saturday sessions
____$200 Full Space Sunday session    ____$100 Half Space Sunday session 
____$675 Two Full Spaces all sessions  ____$40  Non-Profit Space each session
Send payments made out to "First Nations at the UW" and mail to: First Nations at the UW attn: Vendors, c/o Ethnic Cultural Center, University of Washington, 1100 NE Campus Parkway, Box 355650, Seattle, WA 98195 

I have read and understand the First Nations @ the UW Vendor Contract and agree to abide by the specifications presented by First Nations @ the UW Spring Powwow on April 20th, 21st, and 22nd, 2012 to be held at The University of Washington's Alaska Airlines Arena at Hec-Edmundson Pavilion. 

Vendor's Signature: [image: image2.emf][image: image3.emf]__________________ Date: __4/4/2012_____________ 

First Nations Use Only:

FN@UW Signature: ________________________________________________ Date: ______________ 

Payment of $____________ received on ____________________ by ____________________________
Check#:________ Cash: __   __ Money Order:     ____
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Disability Accommodations
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