Hello Bob:
 

As promised, here is some basic information about the internship requirement and different ways to fulfill it. Students have until they graduate to fulfill this requirement, so we will be providing more detailed information later in the academic year.
 

      It may be that between volunteer and paid experience you have already met the requirement (language from the Admissions letter): “full-time work, for a year or more, with significant responsibility in public/non-profit administration or in a public policy area.” Significant responsibility here means management, supervisory or project management experience, support work for public policy initiatives and other non-clerical and non-direct service work. If so, beginning in the Winter quarter (January 2011) you can apply for a waiver of your internship requirement. Lee Lyttle, as MPA Director, would make the determination. At that time just email Lee at lyttlel@evergreen.edu a detailed description of your responsibilities for all experience that you think might qualify. Include organization names & locations, start/end dates, hours per week, your title, and description of the work you did at each organization. 
 

      By the time you are ready to graduate you may have enough qualifying work and/or volunteer experience to qualify for a waiver. Again, you would need to request an internship waiver from Lee, and you would follow the instructions above.
 

      A 1 credit internship contract satisfies the requirement stated in the Admission letter. This internship is minimally one (1) quarter credit hour, which is equal to an average of 5 hours of work per week with an agency or organization in the public or non-profit sector for one quarter. Newly admitted students can take on an internship contract beginning in the spring quarter of their first year (after completing the first two quarters of first year Core) but have until they graduate to do so. Internships typically encompass a special project, doing work on a policy issue, or undertaking a management task for an organization. Your internship contract can be from 1 to 4 credits, but must be a minimum of 1 credit to satisfy the admissions requirement. Overall, a maximum of 4 credits of internship contract credits will count toward your MPA.
 

Note that we think that doing an internship is a really good thing to do, even if it’s not required: it’s a great way to get your foot in the door (especially in bad economic times: there are fewer hires now, and when hiring happens again they will remember YOU, the person they know) AND a great way to try out an area that you think might interest you for a short time, without making a big commitment. It’s not uncommon for our students to do an internship and then get hired by the same organization.
 

To set up an internship contract, you need an organization to work with and a faculty member to act as your sponsor. Your faculty sponsor helps you define your project, makes sure the contract has the necessary rigor so it qualifies for graduate level credit, determines the number of credits and monitors your progress. The faculty sponsor will help you determine how detailed the contract needs to be. Typically you'll meet with your sponsor a few times during the quarter. In addition to the faculty sponsor to help develop and monitor the internship you'll need a sponsoring person within the organization, who becomes your “field supervisor.”  
 

To get a faculty sponsor, you would start by talking with one of your Core faculty, and they will either take the contract or suggest another faculty member for you to work with. Eligible faculty members are any continuing MPA faculty who are available in the specific quarter. During 2010-11 this is: Larry Geri, Lee Lyttle, Doreen Swetkis, Amy Gould, Glenn Landram, John Gates, Alan Parker and Linda Moon-Stumpff. 
 

For more info, on any MPA webpage on the left nav go to “MPA Student Handbook” and look under “Internship” or “Contract”
 

DETAILED INSTRUCTIONS:
 

1.       Student goes to the “Individual Study at Evergreen” link: http://www.evergreen.edu/individualstudy/home.htm. Most of your work will be via the “Online Contract Process” link on the left navigation – click on that link for instructions and access to contract forms. 
2.       Talk with your Field Supervisor and Faculty Sponsor and draft a contract using the Individual Study site. 
3.       Send the contract electronically via the site to the Faculty Sponsor. 
4.       Faculty Sponsor reviews, gives feedback and sends back to student electronically OR approves and sends to MPA Director electronically. 
5.       MPA Director reviews and either: 
         (a) sends it back to student for revision (would need to go back through the loop and get re-approved by faculty sponsor then back to MPA Director ) -OR- 
         (b) OK’s the contract to be printed out for the Field Supervisor’s signature
6.       Student prints, gets signature of Field Supervisor and delivers signed copy to MPA Director by deadline 
7.       MPA Director approves and gives signed original to MPA Office Assistant for filing in student’s MPA file 
 

The internship deadline for Fall, Winter and Spring quarters is the Friday of the first week of the quarter. Lee, as MPA Director, must either approve the internship contract OR it must be in his “pipeline” for approval on or before that date. 
 

I hope this is helpful -- let me know if you have any questions.
 

Best to you,
Randee
