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Description: 
[bookmark: _GoBack]MPA has begun planning for our hooding ceremony. We request assistance for event set-up in the CRC back end. We will need 400 chairs total; 200 on each side separated with wide isles for special seating (theater seating style). We will need a stage 10' x 16' including stairs to access the stage, including podium at center. One additional table or two small table joined together to the far right side of the room for sound/media & staff.
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Repair and Maintenance Request

If this is an emergency, call (360) 867-6120 during business hours or (360) 867-6832 (Police
Services) after hours.

General maintenance and repair is provided by and funded by Facilities. This includes
replacing lightbulbs, fixing faucets, and so on.

* Use the Work Estimate for other kinds of facility work. Estimates are free.
* Use the RAD Work Order for repairs in student housing.

Please do not make your own repairs, install whiteboards, paint, or move heavy furniture by
yourself! Not only do we have the right equipment for every job, union contracts require that
all repair, maintenance, and remodeling work on campus must be managed by Facilities

Services.

CONTACT INFORMATION

Your Name * | Puanani Nihoa

Phone Number *| 360 867 6202

Office/campus number preferred.

Email Address *| nihoap@evergreen.edu

REPAIRS NEEDED

Building *  College Recreation Center (CRC) -

Looking for student housing? Complete the RAD Work Order instead.

Location * CRC back end

Please provide room number if possible.

Description *

Be specific: what is broken or missing?





