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MPA Annual Financial Aid Cycle

· December: Revise the Information Packet and Application for MPA Financial Aid and Scholarships (the original is in the Financial Aid folder on the O drive).  
· By January 15: Post the new version on the MPA website and change website language and dates as appropriate.
· By January 15, remind continuing students that they need to re-apply for financial aid if they’re going to be in school in the following academic year.  Direct them to the Financial Aid page, which has links to the FAFSA and MPA Financial Aid application.
· April: Revise admission letters to inform new admits about the financial aid application process.
· April: You should have received a list of scholarships and fellowships from the Foundation office after the August board meeting, telling you how much money you’ll have from each one this year.  Contact the Financial Aid office now to see how much you’ll have in WA State Resident Tuition Waivers. Historically, we have been given 12 quarters of full-time (10 graduate credits) resident tuition waiver. In 2008-09 that = 26,268 (2189 x 12).
· April 17, 24, 30 (2 weeks, 1 week, day before MPA Financial Aid application deadline): Remind continuing students again a couple of weeks before graduate financial aid applications are due.
· May 1: Deadline for MPA Financial Aid applications to be submitted
· After May 1 deadline: send a list of the names and student id’s/SSNs of all applicants to the Financial Aid contact person (Colby Morelli in 08-09) and ask for these students’ financial need figures. See spreadsheet sample “filename” in Financial Aid folder on O drive.
· May 15 approx: when you know how much you have to give out for these various awards, and what the applicants’ financial need is, schedule a meeting of the financial aid committee (which in the past has been the two A.D’s and the Director) and decide who gets what. Award funds only to admitted applicants who have paid deposit.
· June, first week: Send letters to the applicants telling them what, if anything, they’ve been awarded.  Try to get them out by June 1.
· June: Send spreadsheet with list of awards to Financial Aid contact person and to Sharon Harrison in the Foundation.  See example in Financial Aid folder on O drive. Financial Aid needs:
names 

id’s/SSNs

how much student is receiving from each award

how much student receives per quarter, and which quarters
The Foundation just needs to know who you want to give the scholarships and fellowships to, and how much each person gets.  They don’t need the Tuition Waiver info.
· By October 1st/first week of quarter: If anyone who was admitted has decided not to attend, determine if s/he is a recipient of MPA controlled funds (scholarship, tuition waiver, fellowship or work study). If so, redistribute funds.
