Sample of FA award email for someone who got awards + WS + applied for grad assistantship
Hello Jennifer: 

I’m very pleased to inform you that you have been awarded the following MPA financial aid award for the 2008-2009 academic year.

GRANTS/FELLOWSHIPS/TUITION WAIVERS

Graduate Endowed Fellowship                           1,386.80

Washington State Resident Tuition Waiver          1,500.00 

                        

TOTAL             2,886.80

This award will be divided into three equal amounts and applied to your tuition in Fall, Winter, and Spring quarters.

++++++++++++

WORK STUDY 

We are also pleased to offer you a total award of $1,500 in Federal Work Study. This award is for the fall, winter and spring quarters of the 2008/2009 academic year.  
The MPA program will be informing the Evergreen Financial Aid Office of this offer. Please allow 1-2 weeks for the Financial Aid Office to add this award information to your financial aid award. After your work study offer is included in your financial aid award you MUST take action to either accept or decline it, as follows:

How do I accept or decline my Work Study award offer?

You can do this online or by email:

Online: Log into the “Accept Award Offer by Aid Year” section of your MyEvergreen account, select the 2008/2009 academic year and choose the option to accept or decline your award.  

Via Email: You can also send an email to the Financial Aid Office at finaid@evergreen.edu with a request to accept or decline your award.  If you choose this option, please make sure to include your full name and TESC assigned student ID number so that they can access your account.

In some cases, graduate students that decline a Federal Work Study award may be eligible for additional loan offer(s) up to the amount of the declined award.  If you are declining your award and are interested in this option, please send an email to Financial Aid at the address above and include your request to be offered additional loan eligibility.

How does the Federal Work Study program work?  
The Work Study program subsidizes all or a portion of student wages for an employer, which allows for the creation of many more jobs than would otherwise be available.  Because of this, work study students are highly sought after as employees. You are offered a fixed amount that you can earn while you are in school to help you with your educational and living expenses.  You are limited to working 19 hours per week during class sessions, but can work up to 40 hours during breaks and evaluation weeks (at the discretion of your employer). 

How do I find a job?  
When you are awarded Work Study you are not automatically placed in a job.  It is up to you to locate a suitable position and to find out about the application and/or interview process. Opportunities for Work Study jobs are almost unlimited.  You may apply for an existing work-study job on or off campus, or you might work with an employer and the Student Employment Office to create a position that compliments your professional and/or academic goals.

To view currently listed job opportunities, visit the Community Opportunities Database (CODA) by logging into your MyEvergreen account.  

Where can I get more information? For more information about Federal Work Study or for assistance in locating a work study position, visit the Student Employment website or call them at (360) 867-5520.

+++++++++

GRADUATE ASSISTANTSHIP
We currently expect to fill one graduate assistantship position in 2008-09, as a Graduate Writing Assistant. This position will serve students in both the MPA and MES programs. Your resume will be considered in that pool of applicants. Cheryl King (MPA program director) and Ted Whitesell (MES program director) will be the selection committee for the Graduate Writing Assistant and will be in further touch with you and the other applicants later this summer.

+++++++++++

If you have any questions about your financial aid award, please contact me.  If you have any other Financial Aid questions (about your accepting or declining Work Study offer, loans, the FAFSA, etc), please contact the Evergreen Financial Aid Office at 360-867-6205. 

Congratulations, and best wishes for a good year!

Best to you,

Randee

