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1. Why are you interested in this position?

2. Please describe your qualifications for this position, in particular your experiences in student services and administering graduate/professional programs admissions and recruitment.

3. Please describe your experiences working with groups and individuals of culturally diverse communities, particularly American Indian, Alaskan Native, and/or Native Hawaiian communities.  Given what you know about the MPA program, what strengths will you bring to our work with our students and with tribal governments?

4. This position requires developing and following through on recruitment activities.  Could you describe any experience you have in developing marketing strategies for student recruitment or for other related activities including electronic and in-person modes of outreach?  

5. Much of this position involves working closely with prospective and current students.  Beyond what you described in the previous answer, how would you work directly with students for recruitment purposes?  What would you do to retain students?

6. Most of the work done in this position involves working in teams with staff, faculty, and students.  Tell us about a successful team experience. What made this experience successful?  Also tell us about a team experience that wasn’t successful, what you did to remedy the situation and what you learned from that experience.

7. Tell us about work you’ve done where the priorities were often changing and you had to multi-task during the day.  How did you go about prioritizing tasks to accommodate the work?

8. Sometimes we work with personalities that are difficult for us to handle.  Tell us about such a situation, involving a student, co-worker, or customer that was particularly difficult. How did you navigate your way through the situation, what did you learn from the experience, and how might you handle it differently if it were to happen again?

9. This position requires long-term planning, coordination, and implementation of events such as new student orientation, projects such as alumni association, and deliverables such as a catalog.  Please provide an example from your previous employment where you were responsible for planning, implementation, and/or production.  What was your process?

10. Tell us about the word processing, database management, spreadsheet and desktop publishing software you have used.  What kinds of tasks were you responsible for completing when using that software?

11.  Looking back at your work history, what professional position have you least enjoyed and why?

12. Again, looking back at your work history, what position have you most enjoyed and why?

13. This position requires a willingness and ability to travel.  Are you able to perform this duty with or without accommodation – yes or no?

14. Are there other job related strengths and experiences you have which we have not covered in this interview that you would like to share with us?

15. Do you have any questions for us?
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