C-2 Continuing Internal Academic Program Review – The HECB requires the institutions to review each continuing degree program on a cycle adopted by the institution (e.g., every five, seven, or 10 years). After completion of the internal program review, the institution submits a Continuing Program Review Report to the HECB. The HECB may request additional information about specific degree programs in order to carry out statewide planning and coordination functions. [1993 C 363 § 1] 
Each continuing degree program will be reviewed on a cycle adopted by the institution (typically, every five, seven or 10 years). After completion of the internal program review, the institution will submit a Continuing Program Review Summary (Appendix B – Form 10) to the HECB. After five years of operation, all new programs whether at branch or off-campus locations, new on the main campus, or delivered via distance learning technologies, will be incorporated into the institution's ongoing process of continuing program review. 

HECB staff will review the report. At its discretion, the HECB may request additional information about specific degree programs. The institution is responsible for determining the appropriate process and criteria for continuing degree program review. For example, similar programs offered by a single academic unit (department) may be reviewed at the same time and incorporated into one program review. However, when an existing program has expanded to a new site or new distance learning modality since its last institutional review, the new site or distance delivery mode shall receive a separate focus within the single program review. 

The Continuing Program Review Report will contain the following information: 

• Degree program title and CIP number; 

• Year of last program review; 

• Documentation of continuing need, including reference to the statewide and regional needs assessment; 

• Assessment information related to expected student learning outcomes and the achievement of the program's objectives; 

• Plans to improve the quality and productivity of the program; and 

• Data on number of majors and degrees granted in the last three academic years for each degree program incorporated in the review; number of FTE faculty and graduate assistants that teach in the department (Form 9). 

Based on the information provided in the Continuing Program Review Report, additional information provided by the institution and/or the state and regional needs assessment; the HECB staff will determine whether there is reason for the board to consider making a recommendation to modify, consolidate, or eliminate the program. On a biennial basis, staff will report to the board on program reviews conducted during the previous biennium. The final decision about program elimination will be at the discretion of the institution. 
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C-3 Status of Institutional Programs by Location – The HECB periodically verifies and reports on the location and size of institutional programs. RCW 28B.76.230 (2)(b) 
The HECB may request information on programs offered off-campus in a format in addition to that described in these policies and procedures and on a schedule approved by the HECB. 

