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Letter of Recommendation
Form Processing Services Addendum

This Letter of Recommendation Form Processing Services Addendum (“LOR Addendum”) supplements the Subscriber Agreement dated ______________, 20__ (“Agreement”) between __________________________ (“Subscriber”) and CollegeNET, Inc. (“CollegeNET”).

This LOR Addendum is between CollegeNET and the organization of Subscriber identified as _______________________________ and is effective _______________, 20__ (“LOR Addendum Effective Date”).
1. Incorporation of Terms.  This LOR Addendum incorporates all the terms, conditions and definitions of the Agreement between Subscriber and CollegeNET.

2. Term.  This LOR Addendum commences on the LOR Addendum Effective Date specified above and continues for one (1) year.  Provided that Subscriber has timely paid the fees specified in this LOR Addendum, this LOR Addendum will automatically renew for a one (1) year period on the anniversary of the LOR Addendum Effective Date each year thereafter.  Subscriber may terminate this LOR Addendum at any time by providing thirty (30) days written notice to CollegeNET.

3. Description of Letter of Recommendation Service.  The Letter of Recommendation service is a Web-based system for soliciting and processing letters of recommendation submitted in support of applications for admission.  For each letter of recommendation form covered by this LOR Addendum, CollegeNET will: (1) create a Web version of the form provided by Subscriber; (2) host the created form on the World Wide Web; (3) collect information entered into the form by users; and (4) transmit the form information to Subscriber.

4. Form Development and Maintenance.

4.1. Form Development.  Form development requires collaboration between Subscriber and CollegeNET.  Subscriber will provide CollegeNET with an electronic (or paper) copy of each letter of recommendation form that will be covered by this LOR Addendum.  CollegeNET will create a Web version of the form and will provide the created form to Subscriber to review and approve.  Subscriber will be entitled to make up to three (3) sets of changes to a form that is still in development and to which Subscriber has not yet given final approval.

4.2. Form Maintenance.  Subscriber may request in writing that CollegeNET make changes to letter of recommendation forms that CollegeNET previously developed.  Subscriber will be entitled to one (1) set of changes per form per year without charge.  CollegeNET will make the requested changes as soon as reasonably possible.

4.3. Additional Changes to Forms.  Subscriber agrees to pay for additional sets of changes to a letter of recommendation form that exceed the number of changes specified above at CollegeNET’s then prevailing hourly consulting rate (“Consulting Rate”).  CollegeNET will make any changes required due to CollegeNET errors without charge.
5. No Set Up Fee.  There is no Set Up Fee for letter of recommendation forms.

6. Processing Fee.  Subscriber agrees to pay a processing fee (“Processing Fee”) for each letter of recommendation form processed by CollegeNET.  The amount of the Processing Fee is specified below.  CollegeNET will send an invoice to Subscriber for the applicable Processing Fee.  Subscriber agrees to pay the invoiced amount to CollegeNET within thirty (30) days of the invoice date.

7. Annual Minimum.  Subscriber agrees to pay a minimum amount in processing charges for each twelve (12) month period after the “go live” date of the first letter of recommendation form (“Annual Minimum”).  The Annual Minimum is specified below.  If the Annual Minimum is not met, CollegeNET will send Subscriber an invoice for the difference between the amount actually generated and the applicable Annual Minimum.  Subscriber will pay the invoiced amount to CollegeNET within thirty (30) days of the invoice date.
8. Cost of Service.

Set Up Fee:
$0 per letter of recommendation form.
Annual Minimum:
Aggregate for all letter of recommendation forms; varies according to the number of Subscriber’s letter of recommendation forms hosted by CollegeNET, in accordance with the following table:

	Number of Letter of Recommendation Forms
	Aggregate Annual Minimum

	1
	$2,000

	2
	$3,000

	3
	$4,000

	4
	$5,000

	5
	$6,000


Processing Fee:
CollegeNET will invoice Subscriber $0.25 for each such form processed.
9. Accounting Contact.  Subscriber designates the following person as its contact for accounting matters:
Name:

Title:

Address:

Phone:

Fax:

Email:

Subscriber agrees to promptly notify CollegeNET in writing of any changes to the information listed above.  Subscriber will notify CollegeNET in writing if the invoice information for any individual form is different from the information listed above.

10. Authority to Contract.  The persons signing below warrant that they are duly authorized to bind their respective parties.

CollegeNET, Inc.
Subscriber
805 SW Broadway, Suite 1600

Address:

Portland, Oregon 97205



USA




By:

By:

Name:

Name:

Title:

Title:
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