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Program Administrator: This position is held by the director of the Master in Teaching Program, currently, Sherry Walton.  The program administrator has responsibility for the following aspects of the program:

· Regularly communicating with and responding to the PEAB and the Master in Teaching Program core faculty with regards to the Professional Certification Program

· Overseeing admissions to the program, including reviewing and updating application materials

· Advising applicants and candidates about the program and about the professional certificate itself

· Development and implementation of the core program elements, including the creation of the professional growth plan during the pre-assessment seminar, the creation and assessment of the portfolio throughout the program, and the overall design of pre-assessment seminar, culminating seminar and summer seminar 

· Maintaining records of all candidates

· Serving as the contact with OSPI to stay current on Professional Certification for teachers statewide.

· Coordinating with OSPI regarding the issuance of the Professional Certificate. 

· Coordinating with the various units on campus on any financial issues affecting the program, in particular, the Associate VP for Academic Budget and Finance Planning, and the Dean of Extended Education.

· Selects and advises instructors for the pre-assessment seminar, culminating seminar, and summer seminar

Program Staff: Support for the Professional Certification for Teachers Program includes the Master in Teaching Program’s two professional support staff: currently Loren Petty the field experience officer and Maggie Foran the certification officer, as well as the Graduate Program secretaries, and staff in Extended Education. The staff assist the director in fulfilling the following  responsibilities:

Field Experience Officer

· Assisting in recruiting and advising applicants 

· Assisting in gathering and reviewing applications to the program

· Assisting candidates in registering for classes

Certification Officer

· Advising current students about certification regulations and application procedures

· Coordinating with OSPI and ESD 113 in issuing the professional certificate

· Staying current on certification rules and changes affecting professional certification

· Maintaining a written file on each candidate and graduate 

