External MIT Reporting

	Name Report
	Description
	Persons Responsible
	Info Received
	Work Period
	Due Date/ to Whom

	Title II Institutional Rpt
	Annual # students, completers, WEST-E pass rates, etc.
	Sherry and Maggie
	WEST-E Single-Assessment Pass Rate Data in Feb from test co; Title II template Feb. OSPI
	March
	Early April -OSPI

	Placement Rpt
	Annual % graduates from prior year employment info
	Maggie
	Template OSPI 
Form SPI S1888 Nov
	Dec.-early March
	Mid March OSPI

	WEST-E Roster Examinees
	Review annual list WEST-E examinees and correct data
	Maggie
	Institutional delete Roster of examinees
	
	End August – testing company

	Program Completers for Title II
	Verify annual program completers names and WEST-Es
	Maggie
	Log into Title II website and complete list – early Sept.
	September
	

	Annual Rpt Pro Cert
	Annual # completers, etc Pro Cert program
	Sherry
	annualreportTemplateProCert
OSPI early April
	April
	End April

	Annual PEAB Rpt
	PEAB activities during acad yr
	Sherry
	
	
	June

	TESCTeacherReport
	Confirm employment of last year’s graduates for EBI survey
	Maggie
	TESCTeacherReport spreadsheet March OSPI
	Mid-March
	Late March

	
	
	
	
	
	

	
	
	
	
	
	


