
MEMORANDUM OF UNDERSTANDING
Between

PROFESSIONAL EDUCATOR STANDARDS BOARD

And

Name of University/College

Memorandum of Understanding: Agreement between the Professional Educator Standards Board (PESB) and 



 on the exchange of information required by WAC 181-78A-255 (4). 
Purpose of Agreement: The purpose of this agreement is to specify reporting requirements of institutions of higher education approved by PESB to offer teacher preparation programs.

Period of Performance: The Agreement becomes effective the date of signature and remains in effect until modified or cancelled by either party. 

Confidential Information: The term “confidential information” as used in this Agreement means any and all information provided by 


to PESB, staff, officers, and independent contractors which is exempt from mandatory disclosure under the terms of the state public disclosure laws codified at chapter 42.56 RCW.  The term “confidential information” includes, but is not limited to: 

Any personally identifiable student or staff-related information per RCW 42.56.230(1) which exempts personal information in files maintained for students in public schools from mandatory public disclosure; RCW 42.56.070 (1) which exempts from mandatory public disclosure information specified in certain RCWs and “other statute which … exempts or prohibits disclosure …” such as the federal FERPA statute at 20 U.S.C. section 1232g and its implementing regulations at 34 CFR Part 99, which prohibit the unauthorized public disclosure and redisclosure of  “personally identifiable student information” in or from student “education records”; the state ethics law at RCW 42.52.050(2) which prohibits state officers and employees from disclosing confidential information as defined above; and RCW 28A.655.090(7), the fewer than 10 students rule. 
The information requested by PESB under this Memorandum of Understanding (MOU) is directory information or aggregate data with no personal identifying information.  PESB is not requesting information that is deemed to be protected under the federal FERPA statute.  If _________ believes information requested by the PESB is FERPA protected, the PESB and                                     may initiate negotiations to assure that both parties agree to the data being publically available. Data deemed FERPA protected will be excluded from this agreement, or provided in compliance with all federal and state requirements, citing any necessary exemptions to justify disclosure.

Description of Data: By reference, the information coded in Attachment A is the complete list of data required by the PESB. Data will be made available to PESB in a manner agreed to by both parties on a schedule agreed to by both parties. The data will be submitted at an annual basis. First submission will include at least the three previous years cohorts, but may be less if the 


 is unable to retrieve historical information. The PESB may amend this agreement by annually negotiating with 


 for additional items of information to be included in Attachment A. Such amendment will be in writing and signed by both parties. Amendments will specify the data, the convention for entering the data, and the date of execution of the amendment. Unless amended to include confidential information, data provided under this agreement shall be available per state public disclosure laws codified in chapter 42.56 RCW. Confidential information shall only be requested for use in specific projects requiring that information to conduct research or analysis. An amendment for including confidential information shall specify safeguards for information and redisclosure in compliance with all relevant federal and state laws.
Unless specified by amendment, information received by PESB from 


 shall be analyzed by PESB solely for the purpose of developing policy guidance for the board and information for the general public.  Each party to this Agreement is entitled to display and share information and analysis from this exchange. 

Parties to this agreement may request and receive publicly available data held by PESB, so long as the data has been determined as re-disclosable by the source of the data. PESB is not a data source, but negotiates release of other, publicly produced data.

Redisclosure: Except as amended for confidential information, all data exchanged through this agreement may be redisclosed by either party.
No Guarantee of Accuracy and Non-Liability: Neither OSPI or PESB guarantee the accuracy of the data provided. All risk and liabilities of use and misuse of information by either party provided pursuant to this Agreement are understood and assumed.

Termination: Either party may at its discretion disqualify at any time any person authorized access to information by or pursuant to this Agreement. Notice of disqualification shall be in writing and shall terminate a disqualified person’s access to any information provided by either party pursuant to this Agreement immediately upon delivery of the notice.  Disqualification of one or more persons by either party does not affect other persons authorized by or pursuant to this Agreement.

Nondiscrimination: No individual shall be excluded from participation in, denied the benefits of, subjected to discrimination under, or denied employment in the administration of or in connection with any program provided by this Agreement because of race, color, creed, marital status, religion, sex, national origin, Vietnam era or disabled veteran’s status, age, the presence of any sensory, mental or physical disability, or political affiliation or belief, provided that the prohibition against discrimination in employment because of disability shall not apply if the particular disability prevents the individual from performing the essential functions of her or her employment position, even with reasonable accommodation. The parties agree to abide by the standards of responsibility toward the disabled as specified by the Americans with Disabilities Act and applicable state law. In the event that one of the parties hereto refuses to comply with the above provision, this Agreement may be canceled, terminated, or suspended in whole or in part by the other party.
Records Maintenance: The parties to this Agreement shall each maintain books, records, documents and other evidence which sufficiently and properly reflect all work activity These records shall be subject to inspection, review or audit by personnel of both parties, other personnel duly authorized by either party, the Office of the State Auditor, and federal officials so authorized by law.  All books, records, documents, and other material relevant to this Agreement will be retained for six years after expiration and the Office of the State Auditor, federal auditors, and any persons duly authorized by the parties shall have full access and the right to examine any of these materials during this period.

Records and other documents, in any medium, furnished by one party to this Agreement to the other party, will remain the property of the furnishing party, unless otherwise agreed.  The receiving party will not disclose or make available this material to any third parties without first giving notice to the furnishing party and giving it a reasonable opportunity to respond.  Each party will utilize reasonable security procedures and protections to assure that records and documents provided by the other party are not erroneously disclosed to third parties.
Responsibility for Acts and Omissions: Each party to this Agreement shall be responsible for any and all negligent acts and omissions of its own staff, employees, officers, and agents acting within the score of their responsibilities.

Attachment A
Completer Table Codebook 

Managing missing information is important with structured data.  Because we will be using many different systems to create, manage, and analyze data, we need to make certain that no cell is empty.  There are many reasons that a cell might be empty, but for our purposes I think that we will only have two: 
· For information that does not apply, use "NA" 

· For information that is not currently available, use "Missing" (i.e. no SiteID has been assigned yet).  

Definition of Completer 
Completer is anyone who has finished a degree, or a program, or has received a Washington Certificate or Endorsement.  




CompleterID
	Label 
	Washington Certificate Number 

	Data Type 
	String (6 numbers 1 character) 


Definition 
All certified employees in the K12 system have a unique certificate number.  The permanent Washington Certificate number is made of 6 numbers and one letter (123456A).  Numbers starting with a "Z" or a "T" are placeholders and must be updated when the permanent number is assigned.  "Z" and "T" numbers not common for those prepared by a Washington institution.

Completers who do not apply for certification in Washington should have a unique number assigned by the institution.   This number should start with an institution abbreviation and include a unique number identifying the completer.  The institution may choose to use the student ID, but this is not necessary (as long as the ID number is retained by the institution).   



SchoolYearCode 
	Label 
	Academic Year 

	Data Type 
	
String 


Definition 
SchoolYearCode defines the academic year for the completer.  It is not defined by an exact date or semester, but rather is identified by the institution.  This must be coded as 20XX-20XX (i.e. 2009-2010).




InstitutionID 
	Label 
	

	Data Type 
	


Definition 
The federal institution identification code




InstitutionName 
	Label 
	Approved Teacher Preparation Program 

	Data Type 
	String 


Definition 
The full name of the institution.  The only options are listed below. 
1. Antioch University of Seattle 
2. City University of Seattle 
3. Central Washington University 
4. Eastern Washington University 
5. ESD 189 
6. Gonzaga University 
7. Heritage University 
8. Lesley University 
9. Northeast Washington Educational Leadership Consortium 
10. Northwest University 
11. Pacific Lutheran University 
12. Seattle Pacific University 
13. Saint Martins University  
14. Seattle University 
15. The Evergreen State College 
16. University of Puget Sound 
17. University of Washington Bothell 
18. University of Washington Seattle 
19. University of Washington Tacoma 
20. Walla Walla University 
21. Whitworth University 
22. Washington State University 
23. Western Washington University 


InstitutionAbbreviation 
	Label 
	Institution Abbreviation 

	Data Type 
	String (2-4 characters) 


Definition 
This is the abbreviated name for institution,  the reason to use abbreviations is that it is easier to write queries (no spaces to deal with) and an abbreviation often fits nicer on a chart.  I'd like to see 4 characters or less but could be convinced to move to 5 or 6.  I guessed at best abbreviations, but feel free to make changes on this list.  
	Answer Options 
	Answer Description 

	ANT 
	Antioch University of Seattle 

	CU 
	City University of Seattle 

	CWU 
	Central Washington University 

	EWU 
	Eastern Washington University 

	GON 
	Gonzaga University 

	HTU 
	Heritage University 

	LES 
	Lesley University 

	NTW 
	Northwest University 

	PLU 
	Pacific Lutheran University 

	SPU 
	Seattle Pacific University 

	SMU 
	Saint Martin's University  

	SU 
	Seattle University 

	ESC 
	The Evergreen State College 

	UPS 
	University of Puget Sound 

	UWB 
	University of Washington Bothell 

	UWS 
	University of Washington Seattle 

	UWT 
	University of Washington Tacoma 

	WAL 
	Walla Walla University 

	WIT 
	Whitworth University 

	WSU 
	Washington State University 

	WWU 
	Western Washington University 




SiteID 
	Label 
	Site Identification Number 

	Data Type 
	String (2 or 3 letters) 


Definition 
Two or three letter code for the site name.  This is set by the institution.  
Why use a site ID?  It is often easier to code using a category that has no spaces.  Additionally, it is sometimes easier to display a chart without needing to use the entire name (mainly because it can take up quite a bit of room).


SiteName 
	Label 
	Campus 

	Data Type 
	
String 


Definition 
This is a subcategory of Institution.  The number and names of the sites are at the discretion of a program, but it needs to be consistent from year to year. 
· "Main" (must be used for primary campus) 

· Other campus/sites can be any name 



Primary Program Name

	Label 
	Institution Program 

	Data Type 
	String 


Definition 
The name of a program where a candidate received their primary degree.
	Answer Options 
	Definition 

	Alternative Route 1 
	Where a paraprofessional teachers are completing a Bachelor and adding a Teaching Certificate 

	Alternative Route 2 
	Where a district employee with a Bachelor is adding a Teaching Certificate 

	Alternative Route 3 
	Where an individual is with a Bachelor is adding a Teaching Certificate (unpaid internship) 

	Alternative Route 4 
	Where a teacher of record is adding a Teaching Certificate 

	space to add more that are shared between institutions 
	maybe Elementary Education or Secondary Education... what is shared between more than one university? 

	open ended response (anything) 
	Any response that is not included above 




DegreeType 
	Label 
	Type of degree Awarded

	Data Type 
	String


Definition 
Although most of this category is intuitive, we do have a group of people that don’t quite fit.  Although it’s tempting to differentiate between those that add a new certificate and those that only an endorsement this is not the category for this distinction (see First Cert Flag)
Included in Degree Type is "Endorsement."  Endorsement is used when a candidate completes a program that leads to an action on an existing certificate but does not include a posted degree.  This would be used for Pathway 2 and Pathway 3 endorsement programs.  
	Answer Options 
	Answer Definitions 

	Bachelor 
	Bachelor's Degree (Can be first or second) 

	MIT 
	Masters in Teaching 

	MAT 
	Master of Arts in Teaching 

	M.Ed 
	Master of Education 

	MA 
	Master of Art 

	Ed.S 
	Educational Specialist 

	Ed.D 
	Doctorate in Education (practice) 

	Ph.D 
	Doctorate in Philosophy (research) 

	Endorsement 
	Arrived with a certificate and added an endorsement (Endorsement Only) 

	Post Bacc 
	Arrived with a Bachelor and added a teaching certificate (Cert Only) 

	Post Masters 
	Arrived with a Master and added a teaching certificate (Cert Only) 




FirstCertFlag 
	Label 
	First Certificate Flag 

	Data Type 
	String 


Definition 
This field is to define whether the completer is taking on a new Certification Type (teacher, ESA, or administration) or is adding (appending) a certificate that is already held.  Appending might be adding an endorsement, a M.Ed, or an Ed.D.  The purpose of this field is to separate teacher development from new accreditation.  This field is useful for teachers, but probably less so for ESA's or Administrators. 
Examples
	Candidate enters with
	Candidate exits with
	FirstCertFlag

	No Teaching Certificate
	Teaching Certificate
	New

	Teaching Certificate
	Administration Certificate
	New

	Teaching Certificate
	Adds Biology Endorsement
	Add


	Answer Options 
	Answer Definition 

	New 
	This is a new certificate type granted upon completion (i.e. new principal, ESA, or superintendent) 

	Add 
	This certificate was held prior to completion (i.e. just added an endorsement) 

	None 
	
Person has no certificate and is not adding a certificate. 



I deleted Professional Certification and added "None" from answer options - Joe  



Program_Endorse 
	Label 
	Endorsements (Binned) 

	Data Type 
	String 


Definition 
This category should include all certificate action possibilities in Washington.  Except for the Professional Certificate, all Washington certificate types have endorsements attached.   


World Language 
	Answer Options 
	Category 
	Answer Definition 

	Bilingual 
	Specialty 
	Bilingual Education 

	Biology 
	Science 
	Biology 

	Chemistry 
	Science 
	Chemistry 

	Dance 
	Arts 
	Dance 

	Deaf Education 
	Specialty 
	Deaf Education 

	Earth and Space 
	Science 
	Earth and Space 

	Early Childhood 
	
	Early Childhood Education 

	Early Childhood Special Ed 
	Early Childhood 
	Early Childhood Special Education 

	Elementary Education 
	Elementary 
	Elementary Education 

	English Language Arts 
	Secondary 
	English Language Arts 

	English Language Learners 
	K-12 
	English Language Learners 

	Environmental 
	Specialty 
	Environmental and Sustainability Education 

	Gifted 
	Specialty 
	Gifted Education 

	Health and Fitness 
	K-12 
	Health and Fitness 

	History 
	Secondary 
	History 

	Mathematics 
	Secondary 
	Mathematics 

	Middle Level Humanities 
	Middle Level 
	Humanities 

	Middle Level Mathematics 
	Middle Level 
	Middle Level Mathematics
Those that a Math/Science endorsement, add to both categories 

	Middle Level Science 
	Middle Level 
	Middle Level Science 

	Choral Music 
	Arts 
	Choral Music
For those that have "All Music," place once in each music endorsement 

	General Music 
	Arts 
	Designated Arts: General Music
For those that have "All Music," place once in each music endorsement 

	Instrumental Music 
	Arts 
	Designated Arts: Instrumental Music
For those that have "All Music," place once in each music endorsement 

	Physics 
	Science 
	Designated Science: Physics 

	Reading 
	K-12 
	Reading 

	Science 
	Science 
	All Science 

	Social Studies 
	Secondary 
	Social Studies 

	Special Education 
	K-12 
	Special Education 

	Theatre 
	Arts 
	Designated Arts: Theatre 

	Agricultural 
	CTE 
	Agricultural Education (CTE) 

	Business 
	CTE 
	Business and Marketing Education (CTE) 

	Family 
	CTE 
	Family and Consumer Science Education (CTE) 

	Technology 
	CTE 
	Technology Education (CTE) 

	Visual Art 
	Art 
	Visual Arts 

	
	
	

	French 
	World Language 
	Designated Foreign Language 

	German 
	World Language 
	

	Japanese 
	World Language 
	

	Latin 
	World Language 
	

	Norwegian 
	World Language 
	

	Spanish 
	World Language 
	

	Swedish 
	World Language 
	

	Russian 
	World Language 
	

	What else? 
	
	

	
	
	

	Agriculture 
	CTE 
	

	Business and Marketing 
	CTE 
	

	Family and Consumer 
	CTE 
	

	Technology 
	CTE 
	

	
	
	

	Counselor 
	ESA 
	

	Psychologist 
	ESA 
	

	Social Worker 
	ESA 
	

	
	
	

	Principal 
	Admin 
	

	Program Administrator 
	Admin 
	

	Initial Superintendent 
	Admin 
	

	Continuing Superintendent 
	Admin 
	

	Professional Teacher 
	ProCert 
	

	Professional Principal 
	ProCert 
	

	Professional Counselor 
	ProCert 
	

	
	
	

	None 
	
	No cert action was taken when the degree was awarded. 




Ethnicity 
Definition 
The first part of the two-part question asks whether or not the respondent is Hispanic/Latino.
Hispanic or Latino.
	
	

	H 
	Hispanic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish
culture or origin, regardless of race. 

	N 
	Not Hispanic or Latino 

	Missing 
	Missing or no response 




Note - I am not an expert in race and ethnicity codes, if you see a mistake, please correct.




Race 
Definition 
The second part asks the respondent to select one or more races from the following five racial groups:
	Answer Option 
	Answer Definition 

	I 
	American Indian or Alaska Native: A person having origins in any of the original peoples of North and
South America (including Central America), and who maintains a tribal affiliation or community attachment. 

	A 
	Asian: A person having origins in any of the original peoples of the Far East, southeast Asia, or the Indian
subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam. 

	B 
	Black or African American: A person having origins in any of the Black racial groups of Africa. 

	P 
	Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Hawaii,
Guam, Samoa, or other Pacific Islands. 

	W 
	White: A person having origins in any of the original peoples of Europe, the Middle East, or North Africa. 

	Missing 
	Missing or no response 




Ethnicity_old 
Definition 

grabbed the OSPI ethnicity codes and put them up here.  If there are better/more Answer Options or Definitions please change. 
	Answer Option 
	Definition 

	A 
	Asian or Pacific Islander 

	I 
	American Indian or Alaskan Native 

	B 
	Black 

	H 
	Hispanic 

	W 
	White 

	M 
	Multiple 

	Missing 
	No Response 



     



Gender 
Definition 
	Answer Option 
	Definition 

	F 
	Female 

	M 
	Male 

	Missing 
	No Response 


