Fees: Effective July 1, 2003 Placement Files will cost $40 to initiate. This fee includes the first five (5) free sent out to prospective employers. Additional fees for rush jobs ($5) and postal charges (FedEx or UPS) will be assessed. After the first five files, the cost is $6 plus any other assessed fees.

Resource Links: OSPI

Checklist

Reviewed, and understand, the guidelines in this resource publication.

Submit Professional Competency Reference forms to Evergreen Placement File Services; include a self-addressed, stamped envelope for each form.

Obtain required letters of reference from the cooperating teacher, the college supervisor, and the school prinicipal or their designees for your student teaching experience. For your file to be considered complete, you must have three current letters of reference to a maximum of ten. 

Prepare and submit placement file candidate information and endorsement forms.
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