Placement File Information

FORMS

Review and complete the placement file candidate forms by going to http://www.evergreen.edu/mit/inside/placfile.doc. The “summary of endorsement coursework” will be need to be filled out completely as denoted in the directions on the page. You can find this information on your Evergreen student copy of your faculty evaluations, complete with credits earned. In some instances your “summary of graduate work” will be the same as your endorsement piece. A sample of “academic coursework” can be found by going here. As Evergreen does not include your transcript in your placement file, prospective employers look at these two pages to determine what schooling you bring to the table. If the prospective employer does ask for an official Evergreen transcript, you will have to request it from Registration and Records directly, and for all other transcripts from schools you have previously attended. 

Use your judgment to determine completeness; it is, after all, your file. When completed, go back another time and ensure all the information is current and accurate and that when you print them, there are no ghost lines.  This document is the main item which school districts review, so it is best to make it look sharp!
