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Placement File Fee Schedule





REMINDERS


Please keep your information updated with Graduate Studies Support Services and Registration & Records


Billing questions – Student Accounts: (360) 867-6447








Placement File Activation - $40


Activation includes sending one (1) file out. This fee covers creating and maintaining your placement file, photocopying, postage on initial file sent, and email/web services. 





Placement file forms are available for download at � HYPERLINK http://www.evergreen.edu/mit ��http://www.evergreen.edu/mit�. After you complete the forms, send it to our office for activation. 





You may email information to � HYPERLINK mailto:graduatestudies@evergreen.edu ��graduatestudies@evergreen.edu�, and send it in care of MIT Certification and Advising Services.





Placement files are active for one year after activation, archived after three years, and kept for 20 years maximum. All placement files are destroyed at that time, unless unused after seven years.-





Placement File Distribution - $8 per file


After the initial file is sent out, there is a cost of $8 per file sent out, with fees including updating your information, photocopying, and postage. If special circumstances happen (i.e. rush jobs, extra postage, FedEx), additional fees will occur. Under no circumstances can we fax a placement file.





Placement File Recommendation Letter Update - $1.50 per letter


If you would like to add letters of recommendations to a file that has already been sent, there is an additional fee of $1.50 per letter for package preparation, postage, and photocopying. You can add these letters up to six months from the original activation.
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