FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974

As it applies to The Evergreen State College Master in Teaching Program

The Evergreen State College must insure that information contained in student records is treated responsibly with due regard for its personal nature,  and for the students’,  college’s,  and community’s needs.  The following guidelines are taken in part from TESC’s general policy and respond to the requirements of Public Law 93-380 (Family Educational rights and Privacy Act of 1974).

WAC 174-280-045  NOTICE OF RIGHTS*

In accordance with the requirements of the federal statute,  the college 
through the office of the dean of enrollment services will annually notify all enrolled students of their rights under WAC 174-280-010 through 174-280-045 to include:

(1) The types of educational records and information contained therein which are directly related to students and maintained by the institution.

 (2)The name and position of the official responsible for the maintenance of each type of record,  the persons who have access to those records,  and the purposes for which they have access.

DEFINITIONS  

For the purposes of this information,  the following terms shall have the definitions shown:

(1)  Student:  any person who is or has been registered at Evergreen,  with 
respect to whom Evergreen maintains educational records or other 
information personally-identifiable by name,  identification number,  or 
other names of recognition.

(2)  Educational Records:  those records,  files,  documents  and other materials maintained by Evergreen which contain information directly 
related to the individual student.

(a)  Placement Records:  those student records held by the Master in Teaching program Field Services Office for the primary purpose of assisting program graduates in gaining employment within the K-12 educational system.

 (3)  Directory Information:  the student’s name,  address,  telephone number,  dates of attendance,  date and place of birth,  major field of study,  participation in officially recognized activities and sports,  degrees and awards received,  and the most recent previous educational agency or institution attended by the student.

DISCLOSURE TO THE STUDENT

(1)Students and former students have the rights to inspect his or her Placement records. 

(2) Recommendations,  evaluations,  or comments concerning a student,  whether or not provided in confidence,  either expressed or implied,  as between the author and the recipient,  shall nonetheless be made available to the student,  except that:

(a)The student may specifically release his or her right to review where the information consists only of confidential recommendations for employment,  by submitting the release in writing on the individual letter of recommendation forms provided by the MIT Field Services Office.

(b)  A student’s waiver of his or her right of access to confidential statements shall apply only if the student has provided the names of all persons making confidential statements concerning him or her;  and such confidential statements are used solely for the purpose for which they were originally intended,  and such waivers are not required as a condition of the MIT program.

(3)The MIT Field Services Officer is the official custodian of Placement files and therefore is the only person who may issue a copy of a placement credential file.

REQUESTS AND APPEAL PROCEDURES

(1)  A request by a student for review of information should be made in writing to the Field Services Officer.

(2)  The Field Services Officer must respond to a request for educational 
records within a reasonable period of time,  but in no case more than forty-five days after the request has been made.

(3)  After reviewing his or her records,  a student may challenge the content of the records if the student believes them to be inaccurate,  misleading or otherwise in violation of the privacy or other rights of the student.  In such cases the student should notify the Field Services Officer.  If a student has been unable to negotiate correction of or deletion of inaccurate,  misleading or otherwise inappropriate data,  he or she may contact the MIT Director for resolution.  If the student is still unable to reach resolution he or she may pursue the grievance procedures in chapter 174-108 WAC and may place a written statement of rebuttal in his or her official records.

RELEASE OF PERSONALLY IDENTIFIABLE RECORDS

(1)  The MIT Field Services Office shall not permit access to or the release of education records or personally identifiable information contained therein,  other than “directory information,” without the written consent of the student to any party other than the following:

(a)Evergreen staff,  faculty,  and student employees when the information is specifically required for a legitimate educational interest within the performance of their assigned responsibilities to the college,  with the understanding that its use will be strictly limited to the performance of those assigned responsibilities:

(b)Federal and state officials requiring access to educational records in connection with the audit and evaluation of a federally-  or state-supported education program or in connection with the enforcement of the federal or state legal requirements which relate to such programs.  In such cases the information required shall be protected by the federal or state official in a manner which will not permit the personal identification of students to other than those officials,  and such personally identifiable data shall be destroyed when no longer needed for such audit,  evaluation or enforcement of legal requirements.

* Copies of The Evergreen State College Policy and Procedures for the Family Educational Rights

and Privacy Act of 1974  may be obtained from the Office of Registration and Records or the Office of the Dean of Enrollment Services.

