Role of the Cooperating Teacher-Mentor

1.
Become acquainted with the background of the Teacher Candidate.

2.
Establish a welcoming and supportive relationship, including providing the Teacher Candidate with a desk or other personal work space.

3. 
Promote student and parent recognition of the Teacher Candidate as a “teacher.”

4. 
Meet with the College Faculty during the first week of the assignment in order to:

• address any questions regarding the use of the assessment rubrics

• reach agreement on a tentative time-line for the Teacher Candidate’s transition to full-time solo student teaching for a minimum of three weeks

• share expectations and any concerns

• set dates & times for the mid-term and final evaluation conferences.

5. 
Help orient the Teacher Candidate to the school.

6.
Provide a gradual transition for the Teacher Candidate to increase teaching responsibility to the minimum of three-weeks of solo full-time teaching.

7. 
Provide the Teacher Candidate opportunities to meet the expectations of the assessment rubrics.

8. 
Give regular constructive feedback to the Teacher Candidate, including written and verbal comments keyed to the MIT Assessment Rubric (The Evergreen State College formative instrument) and the State Assessment Rubric (the State of Washington summative rubric).

9. 
Review and discuss the conceptual and developmental appropriateness of Teacher Candidate lesson plans prior to the Candidate teaching.

10. 
Use professional judgment — in collaboration with the College Faculty  — to determine the appropriate balance between your time in/out of the classroom during the days the Teacher Candidate is responsible for planning and managing the learning activities in the classroom.

11.
Collaborate with the College Faculty in the continuing evaluation of the Teacher Candidate.
12. 
Alert the College Faculty to circumstances that may be threatening the successful completion of the student teaching assignment as soon as the concern arises.

13. 
Provide for a substitute teacher when absent so that the Teacher Candidate is always under the supervision of a certified teacher. During the second student teaching experience, if the Teacher Candidate has a valid Intern Substitute Certificate (which requires the prior approval of the Cooperating Teacher-Mentor and College Faculty), the Cooperating Teacher has the option of allowing the Teacher Candidate to serve as the substitute teacher.

