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Highlighted Accomplishments for 2013-2014
· Continued to build on and strengthen connections with school districts.   This is and always has been my top priority.  I feel that I have excellent relationships with North Thurston, Olympia, Tumwater, Shelton, Clover Park, Tacoma, Steilacoom, Sumner, Highline, and Seattle but there are many new Principals and Human Resource Directors that I will need to meet this fall.
· Continued to strengthened connections with Alumni through Facebook, emails and school visits.   
· The MiT Job Fair at the Tacoma Campus attracted school districts to meet with the MIT year 2(candidates.  Participants were from Tacoma, Federal Way, Highline, North Thurston, Seattle, Puyallup, Sumner, Yelm, Olympia, Steilacoom, Franklin Pierce and Tumwater School Districts.   I may continue to host the Job Fair in Tacoma as it is more centrally located.
· The Mock Interviews gave the MiT candidates the opportunity to practice interviewing and to receive feedback from school principals and vice principals, human resource directors, retired teachers, and community members (parents).   We had many new people participate this year as jobs are more plentiful.   Participants were from Tacoma, Steilacoom, North Thurston, Olympia, Tumwater, Centralia, Clover Park, Yelm, Federal Way, Franklin Pierce, Shelton, Highline, School Districts.
· Coordinated the MiT Hooding Ceremony.  
· Assisted in preparing State and Federal Program Reports.   Maintain ACCESS charts on programs current students and alumni.  
· Coordinated the Program Surveys:  alumni satisfaction, mentor teacher and principal satisfaction, field placement, Standard V, and end of program.
· The Connection Newsletter was published two times this year.   I feel that these two newsletters were the most informative, alumni and student centered ones that we have done.
· Worked with Sherry to revise and update the MiT Student Teaching Handbooks, The Guidebook to Policies and Procedures, Faculty Student Teaching Handbook and Principal Student Teaching Handbook.
· Worked with Sherry to revise and update the Mentor Teacher Handouts:  Mentor Teacher as Coaches, Mentor Teachers as Evaluators, Mentors’ Role in TPA Assessment.
· Worked with Sherry to revise and update the “Mentoring An Evergreen State College Student Teacher” Handout.  This is a brief Q/A handout on the advantages of a Student Teacher.
· Assisted with the coordination of various alumni panels and guest speakers.  I worked closely with the school districts and panelists regarding substitute teacher reimbursement, lunch meal tickets as well as confirmation of the panelists.
· Coordinated the nomination process and award presentation for the PK-12 Distinguished Educator of 2014 Awards.  

· Supervised Graduate Assistants.  Distribute work tasks.
· Emailed weekly job postings in the spring to MiT 2014 candidates and alumni.  Also posted these job postings on Facebook.  Emailed Principals regarding students to interview. 
· Coordinated the photo shoot for the MiT Catalog with Alumni and Faculty.  
· Reviewed and either mailed or scanned Placement files for 2nd year teacher candidates and alumni.
· Fall and Spring Student Teaching Placements and the Winter/Spring Practicum Placements.   

· Diligently forwarded news articles, alumni recognitions, article ideas (suggestions) to Alumni Relations and Media/Community Relations.

· Workshops for 2nd year Teacher Candidates took place at the Tacoma Campus..  Workshops included:  Resume Writing and Placement File information; School Librarian Panel (Sarah Applegate and Steve Coker) – What the librarian can do to help first year teaches and student teachers; What Every Employee Must Be Told by Joe Bremgartner from Olympia Schools; What is the TPEP by Mike McDonald from North Thurston Schools.
· Updated MiT and MEd Alumni Recognition and Awards 2001-2014 flyer.
· Assisted in the coordinating of the PEAB Meetings.   I provided all necessary OSPI Paperwork for Substitute Teacher Reimbursement, Campus Parking, Campus Meal Tickets.  
· Verified Fingerprint Clearances for Year 1 and Year 2 Teacher Candidates.

· Photo shoot and quotes from Alumni in the Highline School District and North Thurston High School.  Was able to photograph 13 alums and one principal and add a quote from them regarding the Master in Teaching Program.   This is a great marketing tool and will be great for recruitment fairs.
· Worked with the Evergreen Bookstore to offer an MiT Coffee Mug with 10 percent of the sales of the mug to go into our Diversity Scholarship fund.  Will continue this work as I have surveyed alumni via Survey Monkey to see what they would like as far as Geoduck Teacher Gear.   Katie Schuessler came up with a great, simple design. 

Reflections on 2013-2104 

· I feel that my greatest strength is the one on one contact that I have with our students.  I try to make them feel welcome in my office and hope that they will come by anytime to find out an answer to a question or to find out about a job.   
· I really enjoy the contact that I have with school district personnel: Human Resource Directors and staff, Building Principals, Teachers and Office Secretaries.   
· Favorite part of my job:  when one of our candidates comes in and to tell me that they have a JOB!   The excitement and energy is addicting!
· Least favorite part of my job:  Central Data Table.    
· I am a great organizer of others as in the case of the graduate assistants.    

· The distance from Main Campus to Tacoma Campus has been a noticeable difficulty these past two years.  When the programs started, I posted office hours in Tacoma, but found myself just sitting up there with no real purpose.   Communication with the Tacoma Cohort was a bone of contention: due dates/time lines, accountability.  As my frustration grew so did my anger.  In the future, instead of sending additional requests via email, I need to concentrate on the requests that are in and realize that the candidates need to take responsibility and that this is all part of their professional growth.     
Goals for 2014-2015
· Additional connections with the school districts. 
· Learn Twitter, Vine, Snap Chat on Ipad.   
· Learn to use the Scanner

· Continue producing the MIT Connection Newsletter –two times a year.  This is an excellent tool for showcasing the Teacher Education Programs to the general public, school districts and alumni. 
· Continue Mock Interviews and Job Fair.   Expand the Wednesdays with Loren in Winter Quarter to include other opportunities for teachers.

· Continue to forward information on our MiT and MEd Alumni to Alumni Relations and Media/Community Relations. Still hoping for an article or two in The Olympian and/or ThurstonTalk.com
· Research with school districts on the possibility of electronic Placement Files.

· Continue outreach to Alumni.  
· Maybe take an English writing course at the college to improve my writing skills.  I have difficulty with tenses and punctuation.

Long Term Goals 
· I applied, was accepted and declined admission to the International Community Development Online MA at Northwest College due to family health and financial issues.  I will continue to search for courses and/or a Master’s Program.  
Frustration

· I am 60 years old and have been working at Evergreen for over 11 years. I have seen a small increase in pay but my duties and responsibilities have increased immensely over the years.   The Teacher Education Programs has also lost 1.5 staff members in the last two years BUT the work still needs to get done.  I am very concerned that Lynne Adair is retiring and the job description for her position to my knowledge has not been approved.
 I do not feel like a valued employee by the administration of the college.  I have been coming to work and working hard.  I am the face of the Master in Teaching Program to many of the school districts as I am their first contact with Evergreen.   It has been my enthusiasm and professionalism that has helped to build lasting connections with the school districts.  We had a 90 percent job placement rate last year, which did not happen by itself.   My frustration is with the college administration as they continue to delay reasonable payment for exempt staff. 

