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Highlighted Accomplishments for 2012-2013
· Continued to build on and strengthen connections with school districts.  

· Strengthened connections with Alumni through Facebook, emails and school visits.   
· The MIT Job Fair attracted school districts to the Evergreen campus to meet with the MIT year 2 students.  Participants were from Tacoma, Federal Way, Highline, North Thurston, ESD 113 Personnel Cooperative, Puyallup, Sumner, Yelm, Steilacoom and Tumwater School Districts.
· The Mock Interviews gave the MIT students the opportunity to practice interviewing and to receive feedback from school principals and vice principals, human resource directors, retired teachers, and community members (parents).   Many HR Directors and Principals kept the resumes of our MIT students.  We had many new people participate this year as jobs are more plentiful.   Participants were from Tacoma, Steilacoom, North Thurston, Olympia, Tumwater, Centralia, Clover Park, Yelm, Federal Way and Shelton School Districts.
· Active member of the Tacoma Recruitment and Retention committee.   Marilyn Crabtree, HR Director asked if I would join these committees.
· Collaborated with the Tacoma School District to incorporate AVID Tutoring with first year practicum.  Tacoma adapted this AVID Tutoring model for all practicum placements district wide,

· Coordinated the MiT Hooding Ceremony.  
· The Connection Newsletter was published three times this year.  
· Updated the Student Teaching Handbook for Building Principals.

· Updated the Faculty Student Teaching Handbooks for Fall and Spring.   
· Worked with Sherry to revise the MiT Student Teaching Handbooks.
· Assisted with the coordination of various alumni panels (Orientation, Tomlinson, etc.)  and guest speakers.
· Coordinated the nomination process and award presentation for the K-12 Distinguished Educator of 2013 Awards.  

· Supervised Graduate Assistants and ensured that new video was developed and uploaded to our website as a recruitment tool..

· Emailed weekly job postings in the spring to MiT 2013 students and alumni.  Also posted these job postings on Facebook.
· Attended 1 Pre-WACTE Field Director Meetings.  Able to discuss issues of field placements, TPA, etc.  with the other colleges/universities state-wide.

· Coordinated the photo shoot for the MiT Catalog.  
· Review and Mail Placement files for 2nd year teacher candidates and alumni.
· Fall and Spring Student Teaching Placements and the Winter/Spring Practicum Placements.   

· Diligently forwarded news articles, alumni recognitions, article ideas (suggestions) to Alumni Relations and Media/Community Relations.

· Wednesdays with Loren workshops for 2nd year Teacher Candidates.  Workshops included:  Resume Writing and Placement File information; Smartboard Training; School Librarian Panel; Keeping Employees Safe by Bob Kuehl from Tumwater Schools; What Employers are Looking for in a Resume by Dawn Long from North Thurston Schools;  Common Core Standards and Expectation by Elizabeth Duffy from Tacoma Schools.
· Revised and mailed Interagency Agreements between Evergreen and the School District for Student Teaching and Practicum Placements.  

· Coordinated Densho Workshop: Teaching with Primary Sources for MIT Students and Alumni.
· Coordinated the Native Drum Making Workshop in conjunction with the Washington Art Education Association.

· Updated MiT and MEd Alumni Recognition and Awards flyer.
· Verified Fingerprint Clearances for Year 1 and Year 2 Teacher Candidates.

Goals for 2013-2014
· Additional connections with the school districts.  I would like to visit Steilacoom, Rainier, Southside, Chehalis, Franklin Pierce, Tenino, University Place, and Elma.  I still want to meet the new Superintendent of the North Thurston School District and many of the schools in the surrounding area have new principals. I want to follow up with Charlie Harrington at Lydia Hawk about student teacher placements.
· Learn to use to Scanner

· Continue producing the MIT Connection Newsletter –every quarter.  This is an excellent tool for showcasing the Teacher Education Programs to the school districts and alumni. 
· Continue Mock Interviews and Job Fair.   Expand the Wednesdays with Loren in Winter Quarter to include other opportunities for teachers.

· Research with school districts on the possibility of electronic Placement Files.

· Continue outreach to Alumni.  
· Request refresher on Excel.

· Survey Monkey Field Placement Officers at other Washington State colleges/universities to see what tools they are using regarding Student Teaching Placements, Record Keeping, Surveys, etc.   Use this data as a starting point for my professional development plan.
Long Term Goals 
· Investigate possibility of MPA at Evergreen.
