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I have been told that I do not toot my own horn or give myself enough credit for the work that I do….I feel that the networking with the schools that I have done these past 4 years has had a direct correlation to the strong job placement rate for the MIT Graduates.  Our job placement rate is higher than the state average (in comparison to other teacher education programs in Washington State).  The MIT Job Fair attracted 10 school districts to the Evergreen campus to meet with the MIT year 2 students.  The Mock Interviews gave the MIT students the opportunity to practice interviewing and to receive feedback from school principals and vice principals, human resource directors, retired teachers, and community members (parents).   Many HR Directors and Principals kept the resumes of our MIT students.  Both of these events helped ease our students into the Job Interview process.  During the Winter Quarter, I also hosted “ Wednesdays with Loren.”  These were brown bag lunch events where we discussed resume writing and placement files, the Clover Park School District discussed their Urban Teacher Perceiver Interview, the Tacoma School District presented an employment workshop, and the North Thurston Schools discussed their Instructional Plan.  Currently 22 of our graduates have jobs for Fall 2006.  
The following lists some of the accomplishments and Goals for the next year. 
Accomplishments:

Fall and Spring Student Teaching Placements:  Completed in a timely manner.  Occasional glitch due to teachers leaving schools or difficult endorsements to place.

Winter and Spring Field Observations.  Completed in a timely manner.

Mock Interviews:  I organized Mock Interviews for students with School District personnel (Principals, Vice Principals, and Human Resource Directors).   I gave MIT students the opportunity to interview and receive feedback.  It also helped ease the Job Interview process.   

Job Fair:  I feel that was once again a big success.  School Districts want to meet our graduates.  North Thurston, Puyallup, Tacoma and Clover Park, Sumner, Shelton, Tumwater, Seattle, Olympia and Mercer Island attended.  Largest turn out from School Districts.  It gave MIT students the opportunity to talk to districts about job opportunities and also gave the districts the opportunity to talk to our students.  The job fair and mock interview process continued to prepare our students for the real interviews and helped them to know what questions would be asked and what answers districts are looking for as well. As of 7/18/06 – 22 of the 2006 graduates have jobs for Fall 2006.
Photos for MIT Catalog:  Organized photo shoot for catalog with school principals, mentor teachers and student teachers.  Went out to 4 different schools this year with Martin Kane, TESC Photographer in the North Thurston School District.   Gave Mentor Teachers and Principal a TESC Coffee Mug.

Visited local School District Personnel Offices to let them know more about the MIT Program at TESC as well as let them know our requirements for Practicum Placements and student teaching internships.  Met with Olympia, Clover Park, Tacoma.  
I met with the Human Resource Director, Beth Scouler and Matt McCauley, Executive Director, K-12 Teaching and Learning.

I met with Christine Hines, Principal of Jennie Reed Elementary, Tacoma with Sherry Walton to discuss Partnership with her school.  

Assisted in organizing the MIT Graduation Celebration (Hooding Ceremony) – Facilities, Media Services, Conference Services, Program for Hooding Ceremony, Decorations, Set up, etc.   

Coordination of Graduate Assistants.  Student Employment Paperwork, Weekly Workload, Time Cards.   

Oversaw the MIT Connection Newsletter.  Published twice this year.

Placement File Services.  Orientation to placement files, follow up on letters of recommendation, resumes assistance, academic preparation pages with Maggie, cover letters and candidate’s page.

Fingerprint clearances.  Distribute fingerprint cards, instructions, directions, and follow through.  Check OSPI Fingerprint Database for WSP and FBI Clearances and advise students.

Prepared Student Teaching Supervisor’s Notebooks – Fall and Spring.  Assisted in the revision of the Notebooks.

Assisted with Student Teaching Handbooks (Section 1 and 2).  

Compiled results of the Student Teaching Competencies (twice a year).
3 Year Alumni Survey.  First time for the electronic survey.  Surveyed Alumni from 2002 and 2003 and compiled results.

Compiled results of the Cooperating Teacher Survey (twice a year).  Good data compiled for June Faculty/Staff Meeting.

Student Satisfaction of Program Survey and Report (once a year).  Completed.   Did distribute information from survey on Master’s Project.

Student Satisfaction of Cooperating Teacher Survey (twice a year). Data entered into Database to assist in identifying Cooperating Teachers. 

Student Teacher Mentor Contracts.  90 percent of contracts returned on time.  Always will have some late.

P-Card purchases and audit.  Worked closely with Kathleen Haskett in TESC Purchasing.  First Audit this coming July.
Special Education Endorsement Program: Practicum placements, advertising, assisted Sue Pittman with Textbook orders, classroom assignment, photocopying, etc…

Professional Certificate Program:  Assisted in Recruitment, Coordination with Registration and Records, Student Accounts, Space Scheduling, and Extended Education.   

Fall Field Observations – Centralia Middle School, Foss High School, Lincoln Elementary.  Coordinated Student Visits at the schools – each school three times, advising students of the proper procedures at the schools and letting the schools know what the students will be observing at the schools.  Schools were chosen as one is a urban, suburban and rural.

Liability Insurance: Coordinate Renewal of Policy with Insurance Company and Broker as well as payment.

Student Teaching Orientation: Discuss and distribute Student Teaching Handbooks (Section 1 and 2), discuss and distribute Placement File Letters of Recommendation, discuss the importance of the Code of Professional Conduct for Education Practitioners and Oath of Confidentiality during student teaching experience and procedures for Liability Insurance.

Helping students find employment before and after graduation.  Weekly job announcement emails.

New Student Orientation: Discussed Fingerprint Clearance, Oath of Confidentiality, Code of Professional Contact for Education Practitioners, Institutional Application For Teacher Certificate, Character and Fitness Supplement, Liability Insurance, distributed and discussed the MIT Student Guidebook to Policies, Procedures and Resources. 

Coordinated Brown Bag lunch series during Winter Quarter for Second Year Students:  Clover Park School District and the Urban Teacher Perceiver Interview; Employment Workshop with Joe Ruiz from the Tacoma School District; North Thurston – NTPS Instructional Plan and its impact on student teaching, hiring and teacher development; Resume Writing and the Placement File (Loren and Maggie). See flier attached.
Coordinated Guest Speaker – Wayne Au.  See flier attached.

Assisted in the Coordination of the Master In Teaching Program All MIT Meeting, June 28, 2006.  Room, Food, Discussion Packets and Handouts.

Supervision of Upward Bound Student Employee – Summer 2006.  First time for this.  Coordinated work load with MIT Staff and Graduate Studies.

Assisted in coordination of the Master In Teaching Program Conference, March 2 and 3, 2006.  Paperwork and Contract for Keynote Speaker, Peter McLauren; Advertising; Registration and Refreshments; Clock Hours. 

Assisted with the coordination and attended MIT Faculty and Staff Meetings.

Attended Graduate Programs Meetings.

Assisted with the selection of the new MIT Director as a member of the committee.

I think that one of my strengths is the one on one contact that I have with our students.  I try to make them feel welcome in my office and hope that they will come up anytime to find out an answer to a question or to find out about a job.    I want to try to make the student teaching and job hunting experience run as smooth as possible.  

Goals for next year

Continue for make additional connections with the schools.  I want to visit with some of the school districts where we place student teachers and practicum students and where we do not place students:  School Districts that I would like to visit include: Griffin, Mary M. Knight, Rainier, Southside, Centralia , Chehalis, Yelm, Shelton, Pioneer, Franklin Pierce, University Place and Steilacoom.  Continue reconnecting with the Olympia School District.  There will be a new Human Resource Director for the Shelton School District and Clover Park School District.
Continue with the recruitment for the Professional Certificate Program and Special Education Endorsement Program.

MIT Connection – continue publishing every quarter, if possible.
Continue to update the Alumni Database.  This can be done thru the Placement Files and by contact with the local school districts.  Check to see which teacher is an MIT Graduate.

Continue Mock Interviews and MIT Job Fair.  Maybe expand to include other districts. 

Learn Banner on the WEB.

Work closer with PEAB members.  Who are the best teachers in their districts for our student teachers?  What can they do for us?  Promote the MIT Program?  Promote the Pro Cert Program?  Be advocates for our students in their district? 

Continue to fine tune the Assessment portion on the job:



Student Teaching Competencies (twice a year)



Cooperating Teacher Survey (twice a year)



Student Satisfaction of Program Survey and Report (once a year)



Student Satisfaction of Cooperating Teacher Survey and Report (twice a year)



3 year Alumni Survey 

Long term goal/objective:  Electronic Surveys.  As Scott will be returning to faculty, I will need to know more about the Electronic Survey that is sent to MIT Graduates as well as the crunching of data for the Student Teaching Competencies.

Work on PEAB Member recruitment.  We need 4 new members.

Research with school districts on the possibility of electronic Placement Files.

Attend Personal Services Contract Training.

Begin working on Accreditation.

