March 4, 2007

Carol Cozby

Director of Employment Services

Clover Park School District

10903 Gravelly Lake Drive
Lakewood, WA 98499

RE: Human Resource Operations Manager

Dear Ms. Cozby,

This letter is to express my interest in joining the Clover Park School District as the Human Resource Operations Manager.  With my experience working at The Evergreen State College and St. Martin’s University in Field Experience and my ability as a fast learner, I know that I can make a positive contribution to the Human Resource Department.
Briefly, my qualifications include:

· Proven understanding of Student Teaching and Practicum Placement requirements. 
· Knowledge of Clover Park School District Teacher Selection Interview (TSI) screening interview system.

· Experience in establishing and maintaining solid working relationships with school district administrators and K-12 teachers.
· Knowledge of No Child Left Behind Act and Highly Qualified Guidelines.

· Ability of use computer applications to conduct research, analyze data, prepare comprehensive reports, and recommend sound solutions.

· High energy, involvement and dedication to the wide variety of demands, timelines and complexity of required position duties.

I believe that my professional experience, qualifications found on my resume and the supervisor and self-evaluations enclosed show that I can perform the job effectively.  

Thank you for your consideration and I look forward to hearing from you.
Sincerely,


Loren E. Petty
