Loren E. Petty

4532 Durham Street S.E.

Lacey, WA 98503

360-491-2560 - home

360-556-5225 – cell

LEP11354@centurylink.net
Relevant Employment History

Field Experience Officer, Assessment Specialist, and Professional Certificate Program Coordinator  - Master In Teaching Program – The Evergreen State College (TESC), Olympia, WA   August 2002 to present

Organize and coordinate field placements for TESC teacher education students. Duties involve overseeing all arrangements required to place up to 90 Master In Teaching students in two different K-12 classrooms as well as up to 15 placements each quarter for the Special Education Endorsement Program.  This requires building and maintaining close professional ties with school district administrators and K-12 teachers.  Gather, organize and share a wide variety of data related to the MIT Program that involves alumni surveys, state pedagogy assessment data, student teaching rubric data and surveying mentor teachers and principals on program effectiveness on making a positive impact on student learning.  The information gathered is used to inform planning and decision making.  Advise and assist current students and alumni of the MIT Program on preparing for and finding employment as teachers.  This includes working with K-12 professionals to prepare job search workshops, Mock Interviews, an MIT Job Fair Event on campus and overseeing all aspects of the MIT student placement files.  Coordinate the Professional Certificate Program with information sessions, outreach to alumni and school district personnel, oversee application process, acceptance to program, registration and program completion.  Supervise and coordinate three graduate assistants with office assistant tasks.  Currently co-teaching a course at Evergreen, “Want to be a Teacher? Support for the Application Process” which is providing information on teacher education programs in Washington, facilitating transcript analyses and the development of academic plans, and creating opportunities for students to learn about current trends in Washington’s public schools.  Member of the MIT Faculty Hiring Committee.  Advisor for the MIT Connection, a quarterly program newsletter that is emailed to Alumni, School District Personnel and Teachers.  
Teacher Certification Program Advisor – Education Division – Saint Martin’s University, Military Extensions  February 1999 to August 2002
Coordinated Teacher Certification Program at the Fort Lewis Army Post and McChord Air Force Base Extension Campuses of Saint Martin’s University.  Provided coordination between the University, the Army, the Air Force and students for information and documentation concerning the Teacher Certification Program.  Provided academic advising to prospective students, evaluated transcripts to determine completion of preprogram, program and State of Washington endorsement requirements.  Assisted with the hiring of adjunct faculty.  Prepared contracts for adjunct faculty, classroom mentor teachers, and college supervisors.   Provided coordination and information concerning programs and courses available at Saint Martin’s University – Main Campus, Pierce College, Chapman University, Embry-Riddle Aeronautical University, Central Texas College and Oregon Institute of Technology at Fort Lewis and McChord that fulfill preprogram and endorsement requirements.  Assisted students with Veteran Affairs Benefits and Financial Aid support.  Prepared Vocational Rehabilitation Evaluations and Program Completion Letters with coursework and cost analysis.  Interacted with school administrators, superintendents, principals, district personnel officers and classroom teachers to make field placements for student teaching, practica, and classroom observations.  Verified completion of Teacher Certification Program.  Certified student teachers to the State of Washington for Residency Teacher Certification.  Provided administration needs for the Education office at the Extension Campuses, including record keeping, office management, purchasing, preparing and monitoring the budget, developed and ensured completion of application materials, and established guidelines for those materials.  Scheduled and coordinated term and yearly program courses and mandatory student meetings, facilitated textbook orders and classroom assignments.
Program Specialist – Placement Officer, Education Division, St. Martin’s University, Lacey, WA -  June 1998 to February 1999
Interacted with school district administrators, including but not limited to: superintendents, principals, district personnel officers, and classroom teachers to make field placements for student teaching, school counselor internships, practica and classroom observations.  Assisted with maintaining placement records, monitored required variety of field experiences for each student’s official files.  Assisted students in preparing placement file, maintained files and forwarded files to school districts.  Published, posted and mailed the weekly job listings from school districts.
Program Specialist – Institute of Pacific Rim Studies/International Student Services  Saint Martin’s University, Lacey, WA  November 1996 to June 1998
Responsible for coordinating the Institute’s academic and cultural program; developed and coordinated professional exchange programs with specific groups from Pacific Rim Countries, such as Russian doctors, lawyers and election officials; program development, coordination and fundraising for the Pacific International Youth Choir (PIYC) project (a humanitarian aid project to raise funds for two Russian Children’s Hospitals); planned and organize cultural activities; developed community outreach programs; assisted visiting faculty and students during their stay at the university; provided information of Faculty and Student Exchange Programs; served as a liaison with E.S.L. and other academic departments; published the Institute’s newsletter; assisted with academic advising of international students; developed and implemented a new peer ESL tutor – conversation partner program; developed a Russian language training program; supervised and coordinated three college work study students with office assistant tasks; taught TOEFL preparation classes; administered Institution TOEFL examinations; advisor to the University’s International Club.
Assistant Director and Coordinator of Language and Social Services

Refugee and Immigrant Service Center (RISC), Olympia, WA  June 1994 – Sept. 1996

Responsible for maintaining and expanding Bilingual Assistance Services;  supervised 10 full time Bilingual Case Managers, 40 on call Interpreters/Translators and one full time Receptionist.  Coordinated outreach to government, community and private agencies informing them of Centers services.  Ensured delivery of bilingual social services by coordinating closely with clients, service providers and RISC bilingual staff and on call interpreters in regard to advocacy, referrals, information and crisis intervention.  Assisted in grant writing to federal, state, county and private corporations.  Developed, implemented and coordinated Citizenship classes to refugees and immigrants, Tae Kwon Do Classes for youth, Anger Management classes in Vietnamese, Spanish, Cambodian, and Korean Languages, and Vietnamese Language classes.
Resource Coordinator/International Service Team Coordinator

Catholic Community Services – Refugee Assistance Program, Tacoma, WA 

January 1992 – June 1994

Responsible for volunteer recruitment, volunteer assessment and training, volunteer placement and follow up, casework assistance, and resource coordination.  Assisted in grant writing to state and private corporations.  As the International Service Team Coordinator, supervised eight refugees through a joint project with the Washington Service Corps, acted as supervisor, mentor and guidance counselor.  The Team members were from Vietnam, Cambodia, Laos, and Ethiopia, who, as a learning project were introduced to the tradition of Community Service.  The team assisted in the resettlement of newly arrived refugees as well as role models for other refugee youth.
Program Assistant (State Work Study) Catholic Community Services, Tacoma, WA 
September 1991 to December 1991

Assisted the Director of Special Programs with research and development of grant applications for a Native American Drop In Center (Tahoma Indian Center).  This responsibility involved researching foundations, drafting grant proposals, and assisting the Director in various aspects of program development.
Community Service Intern/Research Intern (State Work Study) Higher Education Coordinating Board, State of Washington, Olympia, WA September 1990 – September 1991.
Read and analyzed reports, legislation, and other community service related documents.  Assisted in administration of the agency sponsored community service proposals and projects.  Developed request for proposals, evaluated proposals, issued award letters and monitored projects.  Assisted in the collection and editing of financial aid surveys, maintained confidential files and records; kept files of demographic, education, and economic statistics.  Performed routine calculations and analysis of data; summarized information and prepared data into tables, graphs and reports.
Education
Saint Martin’s University
Lacey, Washington

Bachelor of Arts – Community Services

Minor in Sociology and Psychology

Graduated 1991
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