The Evergreen State College

MEALS & LIGHT REFRESHMENT AUTHORIZATION REQUEST

Complete this form whenever meals or light refreshments are served at a college training session or meeting.  Attach a copy of the brochure or registration form.

Name of Event





Purpose of Event

MIT MOCK INTERVIEWS



MIT Students to practice interviewing 


Event Date
Event Begin & End Times


Event Location

February 10, 2004
8:30 am – 4:00 pm



Lab 1


Sponsoring Dept. & Account Number to charge
Dept. Contact Name and Phone No.    Estimated Cost Including Travel

MIT 25001     



Scott Coleman  Ext 6130

$.0.00


Persons / Group to Attend:

Local School District Principals, Vice Principals and Human Resource Directors/Personnel 

Tumwater, Olympia, North Thurston, Clover Park, and Tacoma


Justification for serving meals, or coffee and light refreshments:

All Day Mock Interview

Provided Bottled Water, Coffee, Tea, Donuts and supplies

Check if the event is to be held in a State of Washington facility.  If not, provide an explanation below why state   owned barrier free facilities cannot be used, and verify with Accounts Payable at ext. 6350 that the non state facility is ADA compliant.

Requester



   Signature



Date

Scott Coleman








March 16, 2004

CERTIFICATION

I certify that the listed attendees are required to attend the indicated meeting or training session.  Official state business will be conducted.

Meals or light refreshments are an integral part of the event.

Approving Vice President


  Signature



Date

Forward Approved Form to Accounts Payable L1113

