Field Observation Etiquette
· Be sure to be on time. School principals, secretaries and teachers have a lot to do, and we don't want to abuse their hospitality by creating extra work. At least for the first week that each group (A,B,C) goes to a new school, wait until most or all of your colleagues are present and go in together.

· When you enter a school building, always go directly to the office and sign in using that building's procedures.  Typically this will include you wearing an identification badge before you go to your classroom.  (Not all schools have a badge type system).  Don't forget to sign out when you leave the school as well.

· Remember, you will be observing in groups of three at each site. In the Fall quarter, you will visit each site once; Lincoln Elementary School, Sumner Middle  School, and Lincolns High School.  Your observation period will be a half-day, beginning at the start of your teacher’s day and ending when the students leave for lunch.  You will need to take the time at the end of your morning to complete your observation reflections in your journal.


· Do not sit next to fellow MIT students in the classroom. If you are able, sit in different parts of the room with different views of the classroom. If it ever seems possible, try to sit at the front of the room sometimes so that you can see students’ faces. 

· In order to explain your presence in the classroom, ask the teacher to introduce you to the students in the class. Let them know that you are also students who are learning about teaching. Also, let the teacher know what kinds of things you will be observing each day.
· This fall, your role is to be an observer.  Winter and spring quarters you will have opportunities to be more interactive with students. Do not initiate conversation with the children nor interfere as they do their work. If the children engage you, be polite but not engaging. If you avoid most individual eye contact, scan the room as you observe and take notes, the students probably will ignore you after they get used to your being there.
· You may see things in the classroom that you don't agree with. These observations will give you your first chance to control your body language -- your non-verbal responses. If you see something you are uncomfortable with, describe it in your journal and don't discuss it with anyone but the MIT faculty. Remember you are a guest, not a classroom parent nor a paid evaluator.

· You’ll notice in the weekly guidelines, questions to ask the teacher.  Check in with the teacher for a convenient time to pose these questions and limit them to about 5 minutes or less, depending on teacher availability.  Arrange with your colleagues who will be asking questions so you don’t each ask the same question three times.
· At the end of each observation session, plan to meet with your observation partners to complete the afternoon assignment outside of the school (which you will get weekly on Mondays). 
· At the end of your day at one school, be sure to let the teacher know how much you appreciated the opportunity to observe. A note or card is always appropriate. If you can think of one or two things that you learned or thought were particularly good, let the teacher know.


· It is important to appreciate that these teachers are being generous to let us come in and observe. It is easy for outsiders and people new to the profession to be highly critical of what is going on in the classroom. While we want you to reflect deeply on the relationship between teaching, learning, and schooling, it is not appropriate to be negatively critical of the teachers we visit. We don’t know their circumstances, and teaching is a very complex profession. 


· You are bound by confidentiality and must not discuss anything you hear or see in the classroom with people outside the program.  Do not have conversations with your peers in public places where you may be overheard nor post comments on facebook pages or blogs.  This is not for public consumption. 

Here's to a great experience!
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Through our studies and observations, we will examine various features of this conceptual framework, narrowing our lens onto various portions.

Fall quarter observations

At each school/classroom site you will examine these three things, one focus per day.

First Visit focus
Who are the students? What do they bring to the learning environment? What is the social, cultural learning environment? How do teachers and schools work to make the learning environment inclusive?

Second Visit focus
How are lessons designed and carried out to support student learning? 

Third Visit focus
What are students learning? How does the social learning environment affect who learns, and what is learned?

Each Monday you will receive specific observation tasks for Tuesday, and the work you need to do with your partners Tuesday after lunch to prepare for Wednesday.
Organization
Keep an observation journal that is exclusively for observations and reflections. Bring them to class on Wednesday. Observation journals contribute to the structure and content of the Wednesday observation discussions. You may observe and record events in addition to those listed below, but this format will assure that you have observations that can be compared with those of your colleagues, and we can learn from each others’ experiences in a thoughtful way.  Be sure to leave enough pages in-between each observation for your regularly written reflections and for your response to the reflections of others in your seminar.
Observations, interpretations, and evaluations

As you conduct observations, part of your work is to differentiate among descriptions, interpretations, and evaluations. Also, over time it is important to come to see how those three are shaped by your identity and life experiences. To become more aware of your personal filters, interrupt your journal descriptions at any time with an asterisk (*) or some such sign, and write down at once anything to which you strongly react -- it may make you feel uncomfortable, surprised, alarmed, shocked, delighted, sad, happy. These are important reactions to note, because they will contain messages about your own perceptions. It is important to go back to your notes and reflect what you were responding to and why. 
Post-lunch work with colleagues

Each week you will be asked to spend the afternoon with your 3-some team from the same observation classroom to reflect and prepare for Wednesday’s class. Each week’s work will be different. But make certain that you do spend time discussing things that you put an asterisk by during class. The purpose of that discussion is not to see how much you agree with each other, but to push each other to become aware of your assumptions, beliefs, identities that shape those reactions.
Bring your field placement notebooks to class on Wednesdays.  See syllabus for when the faculty will collect and review your notebooks
.
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