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Annual Computer, Peripherals and Software Needs Survey 2010-11           

TO:

Faculty and Academic Division Staff

FROM:

Sarah Pedersen, Academic Dean

DATE:

May 2010
This memo initiates the 2010-11 fiscal year round of academic division computer upgrades. Please use this form only to request upgrades or replacements of computer equipment and software assigned to you individually. If you receive a hardware replacement (computer, scanner, etc.) Client Services will pick up your old hardware when they install your new equipment so that it can be reassigned. I intend to start processing orders mid May, 2010 so that systems can be delivered and installed by Fall quarter. Surveys returned earliest will be given priority. 

Two things to note are (1) I do not approve requests for stand-alone printers unless there is compelling justification, and (2) College policy states that ALL TECHNOLOGY PURCHASES must go through our IT buyer. If you purchase computers, peripherals, software or multimedia equipment yourself, you probably won’t be reimbursed.  Please talk to me if you have questions.
If you have previously submitted a request that has not yet been satisfied, please resubmit an updated request now, with modifications as necessary.

Name: Loren E. Petty

Email: pettyl@evergreen.edu


Date: 11/17/2010
Office: SEM2 E3131 

Phone Extension: 6573
Please provide the following information about your current college-provided computer, if available.  If you need help finding this information, call Marshall Robinson (X5068).

Brand: DELL
Model:      
State ID #(s) CPU: 060596
Monitor: EME6083
External devices (if any): 

 FORMCHECKBOX 
 Printer
State ID #:      
 FORMCHECKBOX 
 Scanner 
State ID #:      
 FORMCHECKBOX 
 External Hard Drive 
State ID #:      
 FORMCHECKBOX 
 ZIP Drive …………….State ID #:      

Location of equipment: X FORMCHECKBOX 
 Office

 FORMCHECKBOX 
 Home (address)      
Software (list the programs you use): Microsoft XP Professional. Internet Explorer, Mozilla Firefox, Adobe Acrobat and Reader, Adobe Pagemaker 7.0, Adobe Flash, Filemaker Pro 17, Access, Java, Quicktime, Real Player and publisher. 
TO REQUEST A NEW COMPUTER COMPLETE THE FOLLOWING:

1)
I want a:  
X FORMCHECKBOX 
 desktop
 FORMCHECKBOX 
 laptop.

2) I want a:  
X FORMCHECKBOX 
 PC

 FORMCHECKBOX 
 Macintosh.

3)
I want this computer installed in (choose one):   X FORMCHECKBOX 
 my office ,     FORMCHECKBOX 
 my home  (address)      .

4)
Mark the choice which best describes the way you will use this system:

 FORMCHECKBOX 
 (a) My computer needs are basically word processing, spreadsheets, e-mail, and Internet access.

X FORMCHECKBOX 
 (b) My computer needs are (a) plus greater power for more extensive computational software (like modeling).

 FORMCHECKBOX 
 (c) My computer needs are (a) plus greater graphics capability for image manipulation.

 FORMCHECKBOX 
 (d) My computer needs are not covered above (describe).      
5) All computers come standard with Microsoft Office (Word, Excel, PowerPoint), e-mail (PC: Outlook; Mac: Entourage), Internet access (PC: Firefox, Explorer; Mac: Firefox), and Acrobat Reader software. All PC and Macs will come with a DVDR/CDRW combo drive. 19” LCD displays are standard for desktops.
Besides all that, I need the following special software and/or hardware (please tell us where to find anything unusual). Adobe Acrobat and Microsoft Office Professional Plus 2007
Please list the software on your old computer that you want to transfer to your new machine, indicating if upgrades are needed/requested: Microsoft XP Professional. Internet Explorer, Mozilla Firefox, Adobe Acrobat and Reader, Adobe Pagemaker 7.0, Adobe Flash, Filemaker Pro 17, Access, Java, Quicktime, Real Player. And Publisher.
6) Explain why your current computer is inadequate to meet your needs.Computer was rebuilt 2 weeks ago and still is slow to load programs, freezes up frequently and trouble toggling between open documents.  Slow to save documents.  This morning after the electrical outage – it took over 2hours to get computer running again.  I am responsible for emailing student teaching and practicum requests to school districts as well as keep track of all student teaching placements.  Use Publisher for the Program Newsletter. 
TO ADD TO YOUR CURRENT COMPUTER, COMPLETE THE FOLLOWING:

1) Describe any changes you need to your basic system itself (more memory, larger hard drive, bigger screen, etc.): More memory and RAM to increase efficiency
2) Describe any additional devices or software you want to add to your system: Microsoft Office Professional Plus 2007
3) Explain why these additions are necessary: Most schools have 2007 and it is difficult for me to get them converted .









To use this form, press the “tab” key to move through the fields.


